	ECONOMIC IMPACT AND DIVERSITY
Vacancy Announcement:  WAPA-11-OEID-674


	Open:  01-31-11
Close:  02-07-11

	Western Area Power Administration
	OFFICE OF ECONOMIC IMPACT AND DIVERSITY


Position:  
Attorney-Advisor (Civil Rights), GS-905-11.   (This position may offer future advancement.)
Salary Range:


$61,612 - $80,093 per year
Number of Vacancies:  
One or more positions may be filled from this announcement.

Work Schedule:  

Full Time

Location:

Department of Energy, Western Area Power Administration (Western), Office of Economic Impact and Diversity.  Duty Station:  Lakewood, Colorado
Type of Appointment:  
As a professional Attorney position, this is a Federal position in the Excepted Service.  

Who May Apply:  

All citizens of the United States.  U.S. citizenship is required.
Travel/Relocation Expenses:  Authorization of interview, travel, transportation, and relocation expenses will not be paid.

INFORMATION ABOUT WESTERN AREA POWER ADMINISTRATION:  Western markets federally-produced hydropower from more than 50 power plants at Federal dams throughout the western United States, and operates and maintains nearly 17, 000 miles of high-voltage transmission lines.  Western is one of four power marketing administrations within the Department of Energy.   Western's mission is to market Federal hydroelectric resources in such a manner as to encourage the most widespread use thereof at the lowest possible rates to consumers consistent with sound business principles.

DUTIES AND RESPONSIBILITIES:   The incumbent serves as an Advisor in the Economic Impact and Diversity (EID) office.  This involves serving as an equal employment opportunity (EEO) specialist and adviser to the Manager, EID, and all levels of management on the EEO complaint process.  The incumbent also advises on issues of affirmative employment.  Functions include the preparation of equal employment opportunity (EEO) opinions based on legal precedent and provides guidance on a variety of EEO and affirmative employment matters and civil rights compliance in Federal contracts and federally assisted programs.  Prepares pre-decisional analysis, final agency decisions, or final orders and briefs in the complaint process based on relevant legal research of case law, investigative findings, and information in the complaint file.  Evaluates the merits of claims and advises the EEO Officer and management on the disposition of complaints.  Provides guidance, advice, and assistance to EEO collateral-duty counselors.  Provides consulting services for management to assist in identifying institutional barriers to equal employment opportunity for employees and applicants and in planning and carrying out affirmative employment.  Reviews and analyzes agency proposed personnel policy to ascertain potential impact on applicants for employment and current employees to ensure full compliance with the intent of Public Law (P.L.) 88-352, the Civil Rights Act of 1964, as amended by P.L. 92-261, the Equal Employment Opportunity Act of 1972, as amended, and all applicable Federal rules and regulations.  Researches issues using online engines.
QUALIFICATION REQUIREMENTS:  In order to receive consideration 
· Applicants  must possess a professional law degree (Juris Docotorate or L.L.B.) from an accredited college or university; and 

· Must be an active member in good standing of the bar of a State or the District of Columbia 

BASIS OF EVALUATION:  Applicants will be evaluated on the basis of the information contained in their resume.  Those who meet the basic qualification requirements will be further evaluated as to their possession of the knowledge, skills, abilities, and competencies needed to perform the work of this position as described above.  Our evaluation will take into consideration:  (1) your professional education and/or legal experience relevant to employment law; (2) your research, analytical, oral, and written communication skills; and (3) any experience developing, implementing, and evaluating an affirmative employment program, or comparable relevant experience.

Veteran's Preference in Federal Employment:  In accordance with Federal hiring regulations, veterans' preference is applied in consideration.  If you have military service that is qualifying for veterans' preference, you MUST provide the required proof as outlined below if you are claiming any of the following:

· 5-Point Veteran's Preference (Copy of Member Copy 4 of your DD-214)

· 10-Point Veteran's Preference (copy of DD-214, SF-15, and required proof of entitlement as described in the SF-15)

· Compensable Service Connected Disability of 10 percent or more (DD-214, SF-15 and required proof of entitlement as described on the SF-15)

For more information on veterans' preference, please see the VetGuide, which can be viewed at:  http://www.opm.gov/staffingportal/vetguide.asp.

APPLICATION PROCEDURES:  All applicants must submit the following documents/information to receive consideration for this vacancy announcement.
1. Resume, that includes:
· Full name

· Contact Information:  Mailing address, day and evening telephone numbers where you may be reached, and email address, if available.
· Social Security Number

· Country and citizenship--U.S. citizenship is required

· Work experience: job title, duties and accomplishments

For each block of employment listed, please describe your duties and accomplishments, and indicate:
· name and contact information for your supervisor
· name and address of the employer
· the number of hours you worked each week on average
· the starting and ending dates (month/year to month/year) you began and ended each job.
· Education and Training.  Please provide:

· Name, city, and state of colleges/universities attended, and degree(s) received
· Job-related training courses, certificates, and licenses

· Job-related honors, awards, and special accomplishments

2. Proof of Bar membership.  Must be an active member in good standing of the bar of a State or the District of Columbia 

3. An original, official copy of your law school transcripts will be required upon appointment.
4. Applicants are also encouraged to submit a legal analysis writing sample (no more than 15 pages).
5. A list of three references who are not related to you (and are not current or past supervisors) who know your qualifications and fitness for the job for which you are applying.  At least one should know you on a personal basis.  Provide name, current address, and telephone number.

HOW TO APPLY:  Applications should be sent by email or fax to:

Jane Martin
Fax:  720-962-7117

martin@wapa.gov
Applications MUST be received in the Human Resources Office on or before the closing date 
(02-07-11) of this announcement, in order to receive consideration.

QUESTIONS?  Questions about this announcement, the type of employment, or the application process, can be addressed to Jane Martin, 720-962-7109 or via e-mail to martin@wapa.gov.  You may also contact us via text telephone (TTY) at 1-877-263-9877.
THE FEDERAL GOVERNMENT IS AN EQUAL OPPORTUNITY EMPLOYER.  Selection for this position will be based solely on merit, fitness, and qualifications without regard to race, sex, color, religion, age, marital status, national origin, non-disqualifying disability, sexual orientation, parental status, or any other non-merit factors.

APPLICANTS WITH DISABILITIES:  This agency provides reasonable accommodations to applicants with disabilities.  If you need reasonable accommodation for any part of the application and hiring process, please notify the agency.  The decision on granting reasonable accommodation will be on a case-by-case basis.  For additional information, please notify the contact listed in the Contact Information section of this vacancy announcement.

MISCELLANEOUS INFORMATION:  The application contains information subject to the Privacy Act (P.L. 93-579, 5 U.S.C. 552a).  The information is used to determine qualifications for employment, and is authorized under Title 5, U.S.C., Sections 3302 and 3361.

