	[image: image1.wmf]
	Job Opportunity

	

	Date Posted:
	July 8, 2015
	Closing Date:
	July 21, 2015

	

	Position Title:
	In-house Employment Attorney
	  Full Time  FORMCHECKBOX 
 Part Time  FORMCHECKBOX 


	

	Department:
	Legal
	Reporting To:
	Michele Hughes

	

	Service Assistant  FORMCHECKBOX 
   Service Clerk  FORMCHECKBOX 
   Salary  FORMCHECKBOX 

	Location (City / State):
	Issaquah, WA

	


Description of position

The attorney will provide advice to all the company’s U.S businesses.  The attorney will also supervise outside counsel on litigation and support the Human Resources Department in responding to federal and state agencies’ charges of discrimination.
Tasks and responsibilities 

· Provide support to U.S. businesses and HR on employment matters and compliance with the Employee Agreement
· Supervise internal investigations related to employment matters
· Assist HR in investigating and responding to charges of discrimination filed with the EEOC and its state counterpart agencies

· Supervise outside counsel on pending litigation and other matters assigned to counsel

· Develop and implement auditing protocols for the Company’s personnel and payroll policies and procedures

Required skills, abilities, and certifications
· JD degree
· Active license to practice law
· Solid understanding of employment law and employment litigation
· Minimum of seven years of relevant law firm and/or in-house experience
· Positive attitude
· Excellent written and oral communication skills for dealing with lawyers and non-lawyers
· Flexibility to adapt to rapidly changing priorities

· Sound and practical judgment
· Demonstrated ability to work independently and in a team environment
To Apply

Please forward your cover letter and resume to Michele Hughes in the Legal Department.
