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JOB DESCRIPTION
Position Title:		Grants Manager 
Position Type:  		Part-time employee (independent contractor)
Reports To:			CEO
Effective Date:		April 2021

Sport Organization
The United States Association of Blind Athletes (USABA) is a Colorado-based 501(c) (3) organization that provides life-enriching sports opportunities for individuals with visual impairments. USABA is a member of the U.S. Olympic & Paralympic Committee and serves as the High-Performance Management Organization for the Paralympic sport of goalball, a sport developed specifically for the blind and visually impaired. The association provides athletic opportunities in various sports, including goalball, blind soccer, track and field, Nordic and alpine skiing, biathlon, judo, swimming, tandem cycling, and powerlifting. Through grant funding from the Department of Veterans Affairs, USABA also provides adaptive sports activities for blinded military Veterans across the country. 

Mission and Vision
The United States Association of Blind Athletes empowers Americans who are blind and visually impaired to experience life-changing opportunities in sports, recreation, and physical activities, thereby educating and inspiring the nation. Every American who is blind or visually impaired will lead a healthy lifestyle by actively participating in sports, recreation, and physical activity. 

History
Founded in 1976, USABA is celebrating its 45th anniversary in 2021. Over that time, the organization has impacted the lives of hundreds of thousands of blind and visually impaired individuals and has become a vocal champion for the abilities of America’s legally blind residents. USABA has emerged as a world-class trainer of blind athletes, particularly in the sport of goalball where USABA-trained teams have won 11 Paralympic Games medals and 11 World Championship medals. Most recently, USABA has applied for two (2) certifications to become the Paralympic Sport Organization for goalball and blind soccer (also known as 5-a-side football).

Opportunity
The United States Association of Blind Athletes seeks to hire a dynamic individual contributor to serve as the Grants Manager. This person will be responsible for growing and managing the expansion of our grants pipeline to secure additional funding. From research, review and submit written proposals to apply for financial grants allocated by companies, foundations, government departments and trusts that support USABA’s mission.

Major duties and responsibilities include:
· Conduct prospect research.
· Identify grant funding opportunities.
· Consider the development of programs and services that will benefit the USABA mission and client base. Assist USABA staff in the development of programs as needed with specific emphasis on funding of new programs.    
· Write, submit, and manage grant proposal requests to include letters, proposals, budgets, and presentations.
· Collaborate with CEO to compile quarterly and annual reports for the Board. 
· Maintain records in hard copies and master grant spreadsheet. 


Major duties and responsibilities include:
· Collaborate with CEO, Program Director, Program Coordinator, and Development staff to send funders newsletters, and other pertinent updates to funders. 
· Establish and maintain personal contact and relationships with foundation contacts and program officers.
· Work with these individuals to cultivate opportunities for additional funding.
· Ensure prompt acknowledgment of gifts.
· Review current and previous grants and funding sources of USABA from 2018-2020. Consider any opportunities to expand, increase or extend current funding.  
· Categorize by funding opportunity. 
· Establish contacts with potential funding sources. 
· Monitor progress of any accepted proposals and submit required reports and evaluations in a timely manner to funding sources as required.   
Other duties include:
· Developing relationships and collaborating with key stakeholders on staff, our membership, and blind & visually impaired constituents. 
· Assist with the execution of development strategy.
· Adhere to the organization’s mission.
· Maintain proficient knowledge of the organization’s history and programs.

Salary:
· Commensurate with experience.


Contact and send your resume/cover letter:
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