Region 10 Web-site
The U.S. Environmental Protection Agency, Region 10 is looking for approximately nineteen (19) energetic and highly motivated high school and college students to gain valuable “real-world” experience under our summer hire program.  The actual number of positions offered will be subject to budget details. 

As a summer intern, you would have an opportunity to work in various technical and administrative/clerical positions within our environmental science or engineering disciplines.  (Refer below for a complete list of available projects.)  

As a summer intern, you would have an opportunity to work in various technical and administrative/clerical positions within our environmental science or engineering disciplines.  (Refer below for a complete list of available projects.)  

GENERAL EDUCATION/QUALIFICATION REQUIREMENTS 
As a minimum, applicants must have education in the following amounts:

GS-1  None
GS-2  High school graduation or equivalent                                                                                 GS-3  1 academic year above high school (30 semester hours) 
GS-4  2 academic years above high school (60 semester hours)
GS-5  4 academic years above high school leading to a bachelor’s degree (120 semester hours)
GS-7  Bachelor's degree with superior academic achievement, OR 1 year academic year of graduate education (generally 18 semester hours) OR 1 year experience related to the job

SALARY:

	2010 General Schedule Salary Rates (Per Hour)
	Environmental Engineer Salary Rates 

	                                  
	Seattle            
	Oregon 
	Seattle  &  Oregon

	GS-01    
	$ 10.39          
	$ 10.27
	GS-05 
	$ 17.09 

	GS-02    
	$ 11.68
	$ 11.54
	GS-07
	$ 21.17

	GS-03    
	$ 12.75           
	$ 12.59
	
	

	GS-04    
	$ 14.31   
	$ 14.14
	
	

	GS-05     
	$ 16.01      
	$ 15.82
	
	

	GS-07     
	$ 19.83      
	$ 19.83
	 
	 


HOW TO APPLY:
To apply for one of our summer intern positions, you will need to submit your resume, cover letter, and transcript of your college courses (an unofficial transcript is acceptable--just ensure your current courses are reflected) to the email address listed in the "WHERE TO APPLY" immediately following this section.  You must clearly indicate the project number(s) for which you are applying.   If you apply for more than one project, you are responsible for identifying each project number to which you intend to apply.
WHERE TO APPLY: 
Applications should be sent via email to r10.recruitment@epa.gov or fax to 206-553-4672, or mail to U.S. EPA Region 10, OMP/HRU, Attention Shawn Drummond – Region 10 Summer Employment, Suite 900 OMP-162 , 1200 Sixth Ave, Seattle, WASHINGTON  98101.   PLEASE INDICATE YOU ARE APPLYING TO:  R10 SUMMER 2010
VETERAN’S PREFERENCE:  In addition to sending your resume and DD 214 to r10.recruitment@epa.gov, eligible veterans should also submit a copy of the DD Form 214 along with the project number to the EPA's Veterans Coordination Office (EPAVeterans@epa.gov). 

OTHER INFORMATION:
Applicants must be U.S. citizens.
Positions are located at 
1200 Sixth Ave, Seattle, WASHINGTON 98101; 
805 SW Broadway, Suite 500, Portland, OR 97205; or 
7411 Beach Drive East, Port Orchard, WASHINGTON 98366

Have further Questions about the project? Please refer to the Contact listed under each separate project number. 

EPA participates in e-Verify.  E-Verify is an Internet based system operated by the Department of Homeland Security (DHS) in partnership with the Social Security Administration (SSA) that enables participating employers to electronically verify the employment eligibility of their newly hired employees.  We have additional information on our web site:  http://epa.gov/ohr/ezhire/vacancy_requirements.htm 

LIST OF AVAILABLE SUMMER INTERN PROJECTS

Project Number: Reg 10-OEA-SH-001
Name of Project:  Metals Analysis of Environmental Samples 
Type of Position:  Student Temporary Employment Program (STEP)

Contact:  Gerald Dodo, (360) 871-8728
Location:  Region 10 – Laboratory, Manchester, Washington
Duties:
The intern would become proficient with a number of analytical techniques for the analysis of inorganic constituents.  The techniques would include Flow Injection Analysis (FIA), Inductively Coupled Plasma Atomic Emission Spectroscopy (ICPAES), and Inductively Coupled Plasma Mass Spectrometry (ICPMS).  Other techniques could be added if time and interest allows.  Once the intern has demonstrated proficiency with a technique, he or she would be integrated into the analytical team.  Eventually, the intern would be responsible for the analyses associated with several on-going projects.  The intern will learn the Quality Assurance procedures required at a NELAC-accredited laboratory in addition to the theory and operational details related to the instrumentation. The intern will summarize the quality of the data they generate into final reports for the data users.  In addition, they will be asked to write a short summary of the skills they acquire while at the laboratory which can be used as a reference when developing their resumes

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer - 2010
_________________________________________________________________________
Project Number: Reg 10-OEA-SH-002
Name of Project:  Columbia River Basin Database Support 
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Mahbubul Islam, (206) 553-6985

Location:  Office of Environmental Assessment, Seattle, Washington
Duties:
The intern assignment will be to support ongoing evaluation of large aquatic ecosystems in Region 10 - specifically the Columbia River Basin. The project is to assist in collating available data on toxic contaminants in this ecosystem.  The intern will assist with the collation of existing data on contaminants, help determine database structure, and the design of a "path forward" toward a fully accessible database.  This assignment will mainly involve computer work and discussions with relevant keepers of different data sets.  Some work will require uploading information onto databases.  Skills in database management, data streams, compilation, and database planning and structure will be gained.  The intern will be expected to produce a report on the status and road ahead for building a database management structure that will allow for access of available data as well as suggestions for database structure for future data collections.

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer - 2010
_________________________________________________________________________________

Project Number: Reg 10-OEA-SH-003
Name of Project:  Field Instrument Technician to Assist with Inventorying and Developing Standard Operation Procedures for Field Equipment  
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Mark Filippini, (206) 553-6327
Location:  Office of Environmental Assessment, Laboratory, Manchester, WASHINGTON
Duties:
The intern will assist with inventorying instruments that are housed in our Warehouse over at the Laboratory in Manchester, Washington.  Instruments will then be tested, calibrated, and inventoried.  Some instruments will need SOPs developed.  Field testing of some instruments and training of EPA staff in use of the instruments may also be required.  The intern will help expand our current inventory of field instruments and grow what we hope will become an extensive library of SOPs that will be housed on an electronic database so EPA staff can readily access them.  In general, this project will involve assisting in the inventory, maintenance, operation, and deployment of various field instruments housed at the Manchester Laboratory.  There are currently hundreds of instruments and field equipment in our inventory.  Standard Operating Procedures (SOPs) are being developed for these instruments.  Assistance in development of the SOPs and uploading the SOPs onto a database for field instruments is needed.

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov,  
DATE/LENGTH OF ASSIGNMENT:  Summer – 2010
_________________________________________________________________________
Project Number: Reg 10-OEA-SH-004
Name of Project:  QA/QC Chemist Assistant to Work with the Regional Quality Assurance/ Quality Control (QA/QC) team  
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Mark Filippini, (206) 553-6327
Location:  Seattle Regional Office, OEA, 9th floor (some occasional travel to the Lab in Manchester, Washington; day trips)
Duties:
The intern will assist the Regional Quality Assurance/ Quality Control (QA/QC) team in data validation, Quality Assurance Project Plan (QAPP) development and review, and data inventorying.  The summer intern will assist team members in data validation work, data and laboratory services requests, development of QAPPs, and Standard Operating Procedures (SOPs) for the work performed.  Working in an office environment, the intern will assist in data review and data validation.  Some work with uploading information onto databases will be required.  The intern will also assist in review and development of various QAPP and SOPs involved in field instrumentation and laboratory data.  The intern will have an opportunity to work on special initiatives and projects that could be presented at National meetings or developed into technical papers

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer - 2010
_________________________________________________________________________________
Project Number: Reg 10-OMP-SH-005
Name of Project:  Help EPA "walk the talk"

Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Russell Harmon, (206) 553-1793
Location:  Office of Management Programs, Seattle, Washington
Duties:

The intern will work closely with the Environmental Management System (EMS) Coordinator and the Federal Green Challenge workgroup to design measurement and tracking tools for assessing regional greenhouse gas emissions; track environmental performance for a LEED EB platinum building in the areas of transportation (air, fleet and commute), energy, Waste and Water; implement programs to improve the environmental performance of EPA Region 10; and support the regional Environmental Management System.  Working in an office environment, the intern will be expected to research national efforts to reduce greenhouse gas emissions, both within and outside the agency.  Intern will have the opportunity to in developing a regional policy and process to reach the goals of Executive Order 13514 and other guidance.  
A successful applicant will be self-motivated; have coordination, communication and outreach skills; the ability to work well on a team; and ability to manipulate data in an Excel spreadsheet.
Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer - 2010
_________________________________________________________________________

Project Number: Reg 10-OMP-SH-006

Name of Project:  Library and Regional Records Program Assistant 
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Joann Espeseth, (206) 553-0304
Location:  Office of Management Programs, Seattle, Washington
Duties:
Intern will work half time in the Region 10 Library and half time in the Regional Records Program.  Duties will be tailored to the skills and interest of the intern in the following areas:  data entry, processing reference materials, assisting with webpage updates, spreadsheet creation, conducting research relating to electronic storage media, compiling records management survey results, preparing meeting agendas, meeting minutes and action items, assisting in research on successful migrations to a centralized records center, surveying Regional Records Officers on average volume of records maintained at each employees location, leading regional Records Clean-up Day effort, developing criteria to use in an electronic records inventory, compiling current floor plans that identifies centralized file space for that floor. 

Skills:
A successful applicant will be self-motivated; have coordination, communication and outreach skills; and the ability to work well on a team.  Information management coursework and/or experience preferred but not required.

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer - 2010
_________________________________________________________________________

Project Number: Reg 10-OAWT-SH-007

Name of Project: Air Toxics Team Support, (FDAPU)
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Nancy Helm (206) 553-6908
Location:  Federal & Delegated Air Programs Unit, Seattle, Washington
Overview of Project:

Support the work of the Air Toxics Team, a group of five EPA staff who implement several voluntary and regulatory programs that reduce public exposure to hazardous air pollutants. The team uses a highly effective combination of technical and communications skills to work with small businesses, the general public and state and local agency partners.
Duties:

The specific work we anticipate for a summer intern will include:

· Regional Data analysis to follow up on the recently completed School Air Toxics monitoring project The analysis will help Region 10 explain what the data means for five Pacific Northwest schools that participated in the study and nearby communities, including the possible health impacts, pollution sources and controls.  The Intern would also help develop region-specific reports and briefings.

· Assisting with analysis of 2005 National Air Toxics Assessment (NATA) findings for our region.

· Working with the indoor air program to get information into the Indoor Air Quality and Radon impact database.

· Updating the Air Toxics facility and regulatory files with information on applicability of relevant monitoring and regulatory requirements.  
· General help in indoor air/outreach/school air toxics - getting data together to bridge the outdoor findings with indoor air concerns.
Skills

Upper-level undergraduate preferred with above average communication skills in writing and oral presentation, and the ability and willingness to ask for clarification of tasks as necessary. Other desired skills include:
Organization skills - ability to organize work and follow through

Good computer skills especially in working with spreadsheets and databases

Some training in statistics and/or GIS would be very desirable

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer - 2010
_________________________________________________________________________
Project Number: Reg 10-OAWT-SH-008

Name of Project: Materials Management and Stewardship Team Support
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Lisa McArthur (206) 553-1814
Location:  Office of Air Waste & Toxics, Seattle, Washington
Overview of Project:

The individual will support the Waste Materials Management and Stewardship Team in its mission to support more sustainable material use and Waste management in the Pacific Northwest and Alaska.

Duties:

The specific work we anticipate for a summer intern will include:

· Supporting the Auto Shop Environmental Results Project in Alaska through outreach, education and follow-up with auto shops in Alaska.
· Researching two critical questions regarding to materials management and climate change:
a. What is the impact of consumption on our carbon footprint and how can we most effectively reduce Greenhouse gases by addressing consumption (e.g. quantity, type, distance, etc)?
b. What are the most effective communication strategies for encouraging action on climate change and materials management?

· Supporting the Recycling on the Go (ROGO) program with events and outreach to community businesses.
Skills

To be successful in this position, the individual selected should have strong oral and written communication skills, an understanding of sustainability, and a passion for environmental work. Specific assignments will include interviewing partners to learn about green practices, participating in field work, and conducting research, as well as working closely with a high-energy and collaborative team.

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer – 2010

_______________________________________________________________________
Project Number: Reg 10-OAWT-SH-009

Name of Project: Creating a Climate Mitigation and Adaptation Resource for Region 10 Tribes 

Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Debra Suzuki (206) 553-0985
Location:  Office of Air Waste & Toxics, Seattle, Washington
Overview of Project:

The project includes designing a web-based forum for Northwest and Alaska Tribes to share information about climate change projects in their communities that mitigate greenhouse gases, educate tribal members about climate change or prepare for the impacts of climate change in Indian Country (adaptation projects).

Duties:

The intern would work with the Region 10 web team to design a simple website that could be, in the short term, housed with the Tribal Air Quality Page and then housed with the Region 10 climate change website. The intern would design the process, collect information and organize the information to be entered into the website.  The intern would also look for opportunities such as regular calls with tribes, conferences, etc to introduce tribes to this resource and initially exchange information.

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov ,  Debra Suzuki and Gina Bonifacino
DATE/LENGTH OF ASSIGNMENT:  Summer 2010-Fall 2010 (flexible depending on school schedule) – no longer than 120 days of full time work.

Project Number: Reg 10-ECL-SH-010
Name of Project: Brownfields Program Intern
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Sylvia Kawabata, (206) 553-1078
Location:  Office of Environmental Cleanup, Seattle, Washington
Overview of Project:

Brownfields are real property, the expansion, redevelopment, or reuse of which may be complicated by the presence or potential presence of a hazardous substance, pollutant, or contaminant.  Cleaning up and reinvesting in these properties protects the environment, reduces blight, and takes development pressures off greenspaces and working lands.  EPA's Brownfields Program provides direct funding and technical assistance for brownfields assessment, cleanup, revolving loans, and environmental job training.  EPA's Brownfields Program collaborates with other EPA programs, other federal partners, and state agencies to identify and make available resources that can be used for brownfields activities. In addition to direct brownfields funding, EPA also provides technical information on brownfields.

Duties:

The intern hired for this temporary position will assist the EPA Region 10 Brownfields Team in capturing the program's impact via technical assistance and grants to EPA Region 10 communities. The intern will need to become familiar with the types of Brownfields Program assistance provided and the types of available documentation maintained in the Program in order to research the various statistics surrounding a given project and to prepare an account of its environmental, social, and economic impacts.  The work will involve: 
· preparing narratives of the assistance provided by EPA and the qualitative and quantitative benefits that resulted from the assistance 

· gathering statistics on the communities/specific sites served by the resource ; including demographics, environmental media, actions taken, housing ownership vs rental, access to hospitals, asthma rates, literacy, languages, business viability, etc.

· integrating various community statistics into user friendly maps

· analyzing impacts and defining specific qualities needed to help increase the benefits received

Skills

Desired attributes for the intern: analytical reasoning, research abilities, mapping (GIS), articulate and able to conduct interviews, marketing.

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov, kawabata.sylvia @epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer – 2010

_________________________________________________________________________________

Project Number: Reg 10-ECL-SH-011 
Name of Project:  Superfund Program Intern
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Sheila Eckman (206) 553-0455
Location: Office of Environmental Cleanup Seattle, Washington
Overview of Project:

The Intern will provide support in the investigation and cleanup of hazardous Waste sites in the Pacific Northwest and Alaska. 

Duties:

The Intern will review, research and document information on Superfund sites in the Northwest and Alaska to evaluate and seek to improve remedy consistency and protectiveness, as well as to support sustainable beneficial reuse of such sites.  This work will include identifying long term trends to assess sediment recontamination issues, improving the Office's site remedy database, and compiling information on site reuse and sustainable site reuse alternatives in order to better inform source control work and cleanup and reuse decisions.  

Skills

Desired attributes for the intern: analytical reasoning, research and writing capabilities, articulate and able to conduct interviews, computer skills.

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer – 2010

_________________________________________________________________________________

Project Number: Reg 10-ECL-SH-012
Name of Project:  Risk Management Program (Clean Air Act 112(r)) Intern
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Wally Moon, (206) 553-6323
Location:  Office of Environmental Cleanup Seattle, Washington
Overview of Project:

The Intern will participate on the Region 10 Risk Management Program (RMP) Team and gain an overview of the Clean Air Act 112(r) program.  This program is to prevent accidental or catastrophic release of toxic or flammable chemicals and to lessen the impacts of unavoidable releases. Facilities regulated under this program must submit Risk Management Plans to EPA.  EPA provides compliance assistance to facilities conducts inspections and enforces this program.

Duties:

The RMP Team is upgrading its data management system in Microsoft Access.  In addition to helping with database design, the Intern will conduct data entry and quality review for the Risk Management Program database in order to address data quality weaknesses.  The Intern may also participate in conducting inspections under the RMP.

Skills

The ideal candidate for this position will have a great attention to detail and solid computer skills.
Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov, moon.wally@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer – 2010

_________________________________________________________________________
Project Number: Reg 10-ETPA-SH-013

Name of Project:  Function Based Mitigation for Impacts to Aquatic Resources in Oregon
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Michael Szerlog, (206) 553-0279
Location:  EPA Oregon Operations Office, Portland, Oregon
Overview of Project:

The Federal/State Interagency Review Team (IRT) is interested in transitioning from standard ratios to a functional based crediting/debiting system for compensatory mitigation of wetlands and other aquatic resources within Oregon. This position will provide excellent exposure to science-based environmental policy issues surrounding aquatic resource protection and to the inter-governmental process.

Duties:

The Intern will assist the IRT effort in the following Ways:

a. securing and reviewing technical and policy materials developed by other states (WA, NC, FL, etc.) that have implemented a functional based crediting system; 

b. developing  IRT “white papers” to help frame the discussion of functional based crediting to outside stakeholder groups, and; 

c. supporting development of a functional assessment framework and related performance standards for stream and riparian resources in Oregon.
This position will provide excellent exposure to science-based environmental policy issues surrounding aquatic resource protection and to the inter-governmental process.

Skills

Strong communication skills, both written and verbal, are required

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov, szerlog.michael@epa.gov,
DATE/LENGTH OF ASSIGNMENT:  Summer – 2010

Project Number: Reg 10-ETPA-SH-014

Name of Project:  Demonstration of inventory use 
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Wenona Wilson, (206) 553-2148
Location:  Ecosystem & Community Health Unit, Seattle, Washington
Overview of Project:

EPA Region 10 is working to more effectively identify and target communities with increased risk to environmental exposures for children.  The project involves indentifying children from birth to age twelve, who may be at risk from environmental contaminants within their communities by conducting an inventory of potential federal, state, and local data sources for use in Geographic Information System (GIS) applications for children’s environmental health programs in EPA Region 10 (Alaska, Oregon, Washington, and Idaho). Following completion of the data source inventory, the project will identify key databases and indicators that could be used in GIS applications for children’s environmental health programs in Region 10 and develop recommendations for EPA Region 10 to use these data sources to more effectively target communities for outreach, inspections, and technical assistance.

Duties:

The intern will help evaluate the extent to which the addition of new indicators impacts EJ SEAT scores and rankings and to determine whether the effect is meaningful and to what extent the effect is useful to regional programs.  The intern can choose one or more indicators for use in EJSEAT or other GIS applications to identify populations of children who may experience disproportionately high risks and work with staff who have expressed interested in using a tool, like EJ SEAT, for targeting communities at risk.  Potential indicators could include the incidence of asthma, agricultural pesticide use, or air quality.  The intern will demonstrate the feasibility of the new data layers for implementation of the tool.

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov, wilson.wenona@epa.gov

DATE/LENGTH OF ASSIGNMENT:  Summer – 2010

_________________________________________________________________________

Project Number: Reg 10-OWW-SH-015
Name of Project:  Evaluate Sustainable Water Infrastructure Learning  

Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Paula Vanhaagen (206) 553-6977, Christine Psyk (206) 553-1906
Location:  Office of Water & Watersheds, Grants & Strategic Planning Unit, Seattle, Washington
Overview of Project: 
Assist Sustainable Infrastructure team:  Help the Sustainable Infrastructure team collect and write-up case studies on efficient energy management and water conservation projects at wastewater and drinking water facilities.  This would include following up with various participants that have gone through training on energy management and collecting information on participants' post learning application of skills at their facilities.
Duties: The duties of the intern would largely include interviewing participants and writing up results.  The product of the project would be a case studies report.
Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov, vanhaagen.paula@epa.gov, psyk.christine@epa.gov 
DATE/LENGTH OF ASSIGNMENT:  Summer – 2010
Project Number: Reg 10-OWW-SH-016
Name of Project:  Research Anti-degradation Policies

Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Jannine Jennings (206) 553-2724, Christine Psyk  (206) 553-1906
Location:  Office of Water & Watersheds (OWW), Water Quality Standards Unit, Seattle, Washington
Overview of Project: 
Water Quality Standards Program Research Project: Work with the Water Quality Standards Program to research and compile information about anti-degradation implementation procedures.  The Clean Water Act requires that as part of their water quality standards states develop and adopt statewide anti-degradation policies and identify the methods for implementing such policies.  Two of the Region 10 states lack these anti-degradation implementation procedures.
Duties:  We would like to assign an intern to compile and review other states' anti-degradation implementation procedures and work with Region 10 water quality standards staff and state water quality standards staff to identify what aspects may be suitable for adoption in Region 10 states.  The work would entail research and review of anti-degradation implementation procedures and writing summaries of relevant aspects that may be applicable to Region 10 states.
Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov, jennings.jannine@epa.gov, psyk.christine@epa.gov
DATE/LENGTH OF ASSISGNMENT:   Summer – 2010 __________________________________________________________________________________
Project Number: Reg 10-ORC-SH-017
Name of Project:  Office Assistant

Type of Position:  Paid, Student Temporary Employment Program (STEP),

Contact:  Ann Prezyna (206) 553-1023

Location:  Office of Regional Counsel, Seattle, Washington
Duties:  The office assistant will perform administrative duties for all Office of Regional Counsel (ORC) employees by performing general office work auxiliary to the work of ORC.  Specifically, the office assistant will prepare, copy, and mail documents, set up and maintain files, prepare files for archiving, set up meetings, and help maintain equipment and keep supplies stocked 

Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer - 2010
Project Number: Reg 10-OCE-SH-018

Name of Project: Intern to Assist with Hazardous Waste Financial Assurance and Air Enforcement cases 
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Jeff Kenknight (206) 553-6641
Location:  Office of Compliance and Enforcement, Seattle, Washington
Overview of Project:

The Air/RCRA Compliance Unit is seeking a college intern with excellent research skills, ability to track and analyze details, good oral and written communication, and basic project management/organizational skills to assist our senior staff with research related to ongoing enforcement cases. 
A summer intern working in the Air and RCRA Compliance Unit will experience a dynamic and busy work environment, working with a number of senior staff experienced in mentoring and coaching junior employees and summer interns to make a positive experience for all.  If you are interested in seeing how EPA's enforcement programs work, this Unit is a great place to start.  
Duties:

Depending upon the skills and experience of the intern, duties could include


 - review of financial assurance documentation (such as Letters of Credit, Bonds, etc) for compliance with federal environmental laws such as the Resource, Conservation and Recovery Act, the Toxic Substance Control Act, and the Comprehensive Environmental Response, Compensation, and Liability Act;


-   finish developing procedures for managing tips related to violations of CFC (chloro-flouro carbon) regulations under the Clean Air Act and keeping track of paperwork related to ongoing cases/tips. (EPA Region 10 receives about 50 complaints per year)


-  helping analyze whether Region 10 states with their own state CFC regulations can implement their own programs
Skills:

Desirable skills include excellent mathematics skills, familiarity with Securities and Exchange filings (i.e. 10K reports), the ability to research bond ratings (Standard & Poors, Moody's), and having familiarity with insurance policy language. 
Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer – 2010

Project Number: Reg 10-OCE-SH-019
Name of Project: Field Operations Intern 
Type of Position:  Paid, Student Temporary Employment Program (STEP)
Contact:  Kelly Huynh (206) 553-1679
Location:  Office of Compliance and Enforcement, Seattle, Washington
Overview of Project:
The Inspection and Enforcement Management Unit (IEMU) is seeking an intern to work closely with the Unit Manager and field staff to prepare the region for an audit of our Field Operations (to take place fall of 2010). 
Duties:

Duties would include scheduling, gathering existing procedures and requirements and helping to develop a limited number of standard operating procedures in key areas.   Procedures might include setting up a standard records management process, training records process, inspection document control process, and field equipment process.  

Skills

Intern will spend time contacting technical and program staff across offices in the Region in order to gather information; thus qualified applicants must have strong organizational, writing, and oral communication skills.  Intern could be in high school or a college student.
Other:
IEMU, within the Office of Compliance and Enforcement, has a great mix of highly energized recent college grads training as EPA inspectors, as well as long-time seasoned professional field staff.  Intern can expect to meet a wide variety of EPA staff and learn more about the nuts and bolts of EPA's field work that supports our enforcement program.
Interested students should send an email with the project number in the subject line to:  r10.recruitment@epa.gov
DATE/LENGTH OF ASSIGNMENT:  Summer – 2010

_________________________________________________________________________________
