Excel shortcuts

To read the selected cell position, press Insert-C

To read the selected cell's data, press Numpad 5 key.

To read active worksheet and cell, press Insert-Tab.

To spell text in cell ins numpad 5 twice

Workbook. A workbook is the file that stores your worksheet data. A single workbook can contain up to 256 worksheets. By default, a new workbook contains only 3 worksheets. 

Cell reference is the coordinates

To move to the first cell in the worksheet (cell A1), use Ctrl-Home.

To move to the last cell in the worksheet, use Ctrl-End.

To move to the first cell in the current row, use Home. 

To move up or down one screen, press Page Up or Page Down.

To move one screen to the right or left, press Alt-Page Down or Alt-Page Up.

To move to a specific cell, use Ctrl-G to open the Go To dialog box.

Reading Keystrokes.  JFW offers a number of keystrokes to help you discern the type and layout of data on the worksheet. The selection cursor does not move when you use these keystrokes.

To open the Cells with Data dialog box, use Ctrl-Shift-D. This dialog box lists every cell in the worksheet that contains data.

To open the Column Cells with Data dialog box, use Ctrl-Shift-C. This dialog box lists all of the cells in the current column that contain data.

To open the Row Cells with Data dialog box, use Ctrl-Shift-R. This dialog box lists all of the cells in the current row that contain data.

To read column title for the current column, use Alt-Shift-C.

To read the row title for the current row, use Alt-Shift-R.

To read the first cell in the current column, press Alt-1.

To read the second cell in the current column, press Alt-2.

To read the third cell in the current column, press Alt-3.

To read the fourth cell in the current column, press Alt-4.

To read the first cell in the current column, press Alt-1.

To read the second cell in the current column, press Alt-2.

To read the third cell in the current column, press Alt-3.

To read the fourth cell in the current column, press Alt-4.

To delete columns or rows

Select the column or row to be deleted. Go to the edit menu and choose delete

Then choose from the list of radio buttons entire row or column

When you enter data in a cell, it appears in two places: the active cell and the edit field on the Formula Bar. (You can press Ctrl-F2 to read the information in the Formula Bar edit field.)

To close a workbook without closing excel press ctrl f4

To edit the contents of a cell press f2 and then type edit as you would in a word processor. When you first press f2 the data is highlighted so anything you type will replace the highlighted text.

You will need to press enter to accept the data and move the focus to the next cell. Select an entire column ctrl spacebar

To clear data in the selected cells without removing the column just press delete

Select an entire row shift space

Use the say selected text command to verify selection

