Excel shortcuts for office 2007 users

File menu

New ctrl n

Open ctrl o

Save ctrl s

Save as f 12

Print ctrl p

Set Print area  alt f followed by t followed by s

Clear print area alt f followed by t followed by c

Page setup alt f followed by u
Properties alt f followed by i
Edit menu

Cut ctrl x

Copy ctrl c

Paste ctrl v

Undo ctrl z

Delete dialog box alt e followed by d

Delete sheet alt e followed by l

Move or copy sheet alt e followed by m

Find ctrl f

Go to ctrl g or f5

Select all ctrl a
Redo ctrl y
Office clipboard alt e followed by b

Fill down ctrl d
Fill to the right ctrl r

Fill up alt e followed by I followed by u

Fill to the left alt e followed by I followed by l
Fill across worksheets alt e followed by I followed by a

Fill in a series alt e followed by I followed by s

Fill justified alt e followed by I followed by j

Clear all alt e followed by a followed by a
Clear formats alt e followed by a followed by f

Clear cell contents delete
Clear comments alt e followed by a followed by m

View menu
Normal view alt v followed by n

View comments alt v followed by c

Full screen alt v followed by u

Task pane on or off ctrl f1

Insert menu

Insert rows alt I followed by r

Insert columns alt I followed by c

Insert sheet alt I followed by w

Insert cells alt I followed by e
Insert chart alt I followed by h

Insert page break alt I followed by b
Insert function insert I followed by f

Insert comment alt I followed by m

Insert name alt I followed by n
This opens the sub menu for name follow the alt I, n with any of the following letters to perform their functions

Define, d

Paste, p

Create, c

Apply, a

Label, l
Format menu

Format cells dialog ctrl 1

Set columns to auto fit selection alt o followed by c followed 
Set column width alt o followed by c followed by w
Set column width to standard width alt o followed by c followed by s

Hide column alt o followed by c followed by h

Unhide column alt o followed by c followed by u

Set row height alt o followed by r followed by e

Auto fit row alt o followed by r followed by a

Hide rowby a alt o followed by r followed by h
Unhide row alt o followed by r followed by u

Rename sheet alt o followed by  h followed by r

Hide sheet alt o followed by h followed by h
Unhide sheet alt o followed by h followed by u

Go to the auto format dialog box alt o followed by a
Go to style dialog alt o followed by s
Go to the conditional formatting dialog alt o followed by d

Tools menu
Spell check f7

Error checking alt t followed by k
Protect sheet alt t followed by p followed by p

Allow users to edit ranges alt t followed by p followed by a

Protect workbook alt t followed by p followed by w

Protect and share workbook alt t followed by p followed by s

Options alt t followed by o

Data menu

Sort data alt d followed by s

Refresh data alt d followed by r

