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Requisition Number 
100343   

Job Title 
Program/Project Coordinator III   

Position Number 
00001821   

Department 
Rehab Social Wrk Addictions   

Location 
Denton   

Is this an internal posting only? 
No   

Work Schedule 
8:00am - 5:00pm   

Department Overview 
The Department of Rehabilitation, Social Work and Addictions is an applied social science and professional training program in UNT's College of Public Affairs and Community Service. As its name implies, programs share a common commitment to bringing academic knowledge to bear on public issues and problems through research, education and service activities in the public, private and not-for-profit sectors.   

Job Summary 
The Program/Project Coordinator III will plan, coordinate and develop grant activities of the JOB FIT Program in compliance with University and funding guidelines and regulations. The Program Project Coordinator will be responsible for developing relationships with employers and referral sources, matching qualified applicants to job vacancies, and mentoring rehabilitation students as they development employment service skills. 

Minimum Qualifications: 
Requires Master's degree and to be a Certified Rehabilitation Counselor. Three years of experience providing supported employment services to persons with psychiatric disabilities.   

Job Description 
The Program/Project Coordinator III will plan, coordinate and develop grant activities of the JOB FIT Program in compliance with University and funding guidelines and regulations. The Program/Project Coordinator III will be responsible for developing relationships with employers and referral sources, matching qualified applicants to job vacancies, and mentoring rehabilitation students as they development employment service skills. 

The Program/Project Coordinator III will work independently with general supervision provided by the Project Director, and additionally will supervise project staff and consultants as needed. 

Job duties include: 
* Provide array of supported employment services to project consumers. 
* Assist consumers to obtain and maintain competitive employment. 
* Coordinate and mentor undergraduate and graduate student provision of employment services. 
* Develop and maintain employer/business relationships that promote the employment of consumers. 
* Assist in the development disseminate marketing information about JOB FIT services 
* Develop and present training presentations to promote JOB FIT services and employment 
* Develop and maintain relationships with referral services   

Minimum Qualifications 
Requires Master's degree and to be a Certified Rehabilitation Counselor. Three years of experience providing supported employment services to persons with psychiatric disabilities.   

Preferred Qualifications 
  

Special Instructions to Applicants 
  

Is this a security sensitive position? 
Yes   

Driving a University Vehicle? 
No   

Job Open Date 
01-20-2010   

Pay Rate 
$3,777.50   

Pay Basis 
Monthly   

Job Category 
Administrative/Professional/Technical   

Job Type 
Full-time Permanent   
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