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Community Resources for Independent Living

Hayward, CA

Executive Director 
Job Announcement

Overview

Community Resources for Independent Living (CRIL) was founded upon the principles of the Independent Living philosophy, an offshoot of the civil rights movement dedicated to freeing persons with disabilities from control by professionals. CRIL is a peer-based disability resource agency that provides advocacy and resources for people with disabilities to improve lives and make communities fully accessible. CRIL envisions a fully accepting and accessible society.

People with disabilities typically encounter obstacles that prevent them from becoming fully active members of their communities and decision makers within their lives.  People with disabilities often face discrimination and barriers to employment, education, and access to healthcare, housing, and other services. Locating proper services to meet the needs of persons with disabilities is a challenge. Low-income residents seeking services from CRIL may be coming to us as a last resort and CRIL often becomes their last hope for dealing with life’s difficulties. 

Each year nearly 1,000 people with disabilities request services at CRIL. We have helped many persons with disabilities move towards independence in housing, personal business management, education, self-advocacy skills, and employment. In addition to our main office on “A” Street in Hayward, California, CRIL operates two branch offices serving the Tri-Valley (Livermore), and Tri-Cities (Fremont) communities. 
All CRIL programs and services are offered free of charge to eligible consumers and include:
· Information and Referral/Assistance 
· Individual and Systems Advocacy (including the Disability Action Network and Disability Action Network for Youth)
· Housing Search & Asset Development Assistance (including VITA Tax Services during tax season)
· Personal Assistant Referral & Matching Assistance (Alameda County Quick Match)
· Benefits Counseling & Work Incentives Planning & Assistance Services
· Assistive Technology Referral and Device Lending Library
· Peer Support & Home Care Worker Support groups
· Independent Living Skills Training 
· Travel Training

· Disaster/Emergency Preparedness Training 
· Job Resources & Pre-employment Skills Training  

· Voter Registration
· Community Organizing Teams (adult and youth)

· Leadership & Empowerment Program (Leaders Without Limits)
The Executive Director is accountable to a 7 to 15 member Board of Directors for the day-to-day operations of the organization and for the achievement of major strategic objectives.  The Executive Director supervises and maintains strong relationships with staff, volunteers, funders, and community and political leaders. Current staffing includes 13 positions, 3 of which report directly to the Executive Director.  CRIL demonstrates a cultural competence that other agencies lack because it is directed and staffed (over 50%) by persons with disabilities, operates fully accessible facilities, and offers all materials on CD, in Braille, and in other alternative formats as requested, in addition to offering many materials in Spanish and Chinese. Moreover, persons with significant disabilities constitute 60% of our board.

CRIL has an annual operating budget of approximately $800,000 and owns its own building in Hayward. The organization has a healthy balance sheet with operating reserves of $300,000. Funding for the organization comes from a variety of sources including approximately 87% from federal, state and local government sources and 13% from foundations, fee-for-service contracts, private donations and events. For more detailed information on the organization, programs and accomplishments, please visit the website at www.crilhayward.org. 
Search Objective

CRIL is seeking an experienced nonprofit or public sector senior level manager with experience in or a demonstrated understanding of the Independent Living philosophy. He or she should have a proven track record of attracting and sustaining public and private funding, strong communication skills, and political astuteness. The incoming Executive Director will bring enthusiasm, a positive attitude, strategic thinking, compassion, persuasion, and a sense of humor to their work.  People with disabilities and people of color are strongly encouraged to apply.  The requirements listed below are representative of the knowledge, skills and ability desired.  Reasonable accommodations will be made to enable qualified individuals with disabilities to perform the essential functions of the position. This is a full-time, exempt position.

Essential Skills/Experience

· Bachelor’s Degree 
· 3-5 years senior management experience in the nonprofit or public sector, including experience working and partnering with a Board of Directors.
· Ability to attract, develop and retain staff/volunteers as well as maintain a high level of performance and effectively utilize their talents. 

· Life experience with a disability and/or knowledge of or experience with the independent living philosophy and movement.
· The ability to effectively represent CRIL and its programs and consumers among the varied stakeholders. 

· Financial and/or business management with a budget of $500,000 or greater, including budgeting, oversight, compliance, and reporting abilities.
· Grant-writing and fund-raising experience with a proven track record in developing and maintaining government, foundation, corporate, and individual support.
· Ability to work some nights and weekends to support Board of Directors and community events as needed.
· Familiarity with computer technology, Internet, Cloud storage, Social Media, MS Office applications and website updates. 
· Strong communication skills - including speaking, writing, meeting facilitation, and consensus building  (may be through an interpreter or assistant).
· Experience and ability to interact with consumers and community members from diverse cultural, economic, educational, and vocational backgrounds.
· Experience in community collaboration and networking.
· Ability to travel statewide for occasional meetings, including IL association meetings.
Preferred Skills/Experience
· Master’s Degree 

· Publicity and media relations experience.
· Knowledge of the CRIL service community and stakeholders.
· Bilingual in Spanish or other Alameda County threshold language or in ASL. 

Start Date: Summer 2015
Deadline for Applications: May 15, 2015
Compensation:  Salary Range of $75,000 to $85,000 depending on the candidate’s experience.
Benefits Package: Included are 100% paid health & vision plan through Kaiser Permanente, 100% paid dental, 11 paid holidays, paid vacation and sick leave, 401K retirement plan (non-matched).* 
Confidential Application Process: E-mail cover letter summarizing interest, qualifications/experience and recent salary history, along with a current resume or c.v. (Word document only), to CRILEDSearch@crilhaward.org with “CRIL ED Search” in subject field. Resumes without a cover letter will not be considered. Note: final candidate must provide a recent credit report and background check. 
CRIL Executive Director Job Responsibilities

Fund Development & Community Collaboration/Relations (25–30% of job responsibilities)

· Provides a visible presence for CRIL in the community.
· Identifies and manages the resources necessary to accomplish the goals of CRIL.
· Develops relationships and collaborations with appropriate community and government agencies to build a strong awareness of community needs and the agency’s role in serving those needs.
· Prepares government and foundation funding proposals and reports.
· Works with the Board to develop and implement a 3- to 5-year Strategic Plan and an annual fund development plan, including government, major donor, and foundation support
.
· Works with Board of Directors and development staff to identify and secure necessary financial resources from public and private sources.
· Advocates for systems and policy changes that affect people with disabilities.
Agency Administration (20–25%)

· Ensures fiduciary responsibility, sound financial management and financial accountability for all contributions, income and agency assets.
· Recruits, builds, and retains a strong staff with a broad range of skills and diversity consistent with community members served.
· Responsible for financial oversight and seeing that all funds are disbursed in accordance with contract requirements and donor designations.
· Ensures compliance with personnel policies established by the Board of Directors and with all local, federal and state labor regulations.
· Ensures that there are current job descriptions and that regular performance evaluations are completed

· Negotiates all agency contracts and grants.
· Facilities management.
· Other duties as assigned.
Partnership with the Board of Directors (10–15%)

· Is an active participant in Board and Board committee meetings.
· Reports regularly to the Board of Directors regarding organizational objectives, financial status of the organization and other issues relevant to the Board of Directors.
· Provides the Board of Directors with adequate information to assist members in reaching decisions and in formulating necessary policies.
· Assists the Board of Directors in their roles and responsibilities by providing support, education and leadership.
· Supervises the implementation of Board of Director’s policies.
Planning, Program Delivery and Evaluation (15–20%)

· Develops and maintains a thorough knowledge of the issues and stakeholders surrounding the issues of people with disabilities and the independent living movement.
· Develops a process for planning, implementing, and evaluating short and long-range strategy and goals for the agency.
· Oversees, manages and implements the development of CRIL’s programs, services and resources.
· Manages programs and services consistent with the mission, values and goals of the agency.
Professional Development (10–15%)

Creates an annual professional development plan that includes activities that develop or strengthen essential skills critical to the success of CRIL’s Executive Director and staff. 


*Though candidates from out of state are encouraged to apply, there are no funds available for relocation or housing assistance. 









 
�“Chinese” I guess means Mandarin?  (Chinese is a written language, but there are many languages spoken in China.)  Also, Tagalog is the 4th most spoken language in Alameda County, followed by Vietnamese, Cantonese, and Hindi.  What if the person spoke one of those languages?


�Is this true?  Should it be “Works with the Board of Directors to develop and implement…”  Or is this more of something we’d put in the strategic plan?


�Again, this seems like something that could be in the strategic plan, or not.  Nowhere does it says that the ED is responsible for carrying out the organization’s strategic plan!  Where should we add this?
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