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A. Introduction and Purpose:
The purpose of the Michigan Commission for the Blind (MCB) is to provide individuals who are blind and visually impaired the opportunity to achieve employment and independence (See P.A. 260 393.354.1).  We believe in the capacity of each blind person to achieve their individual level of excellence, to be productive and independent, and to be involved in their community.

The Michigan Commission for the Blind believes rehabilitation is a cooperative venture between the agency and the individual, with the individual having primary responsibility for personal successes and failures. We also believe each individual is different with unique strengths, challenges, interests and aptitudes; and is presumed to benefit from receiving vocational rehabilitation counseling, planning and training specific to their individual needs. 

The goal of this policy is to guide the relationship between the Michigan Commission for the Blind and the prospective post-secondary student who is blind or visually impaired.  Through this process, all qualified consumers shall obtain a post-secondary certificate or degree and become employed at the level of their greatest capacity consistent with their unique strengths, resources, priorities, concerns, interests, abilities, capabilities, and informed choice.
To achieve this goal:
1.
The MCB Counselor shall assist students in their efforts to become self-empowered in a manner that provides students to function in their greatest capacity and enter the work force at the level of their capability upon the successful completion of their post-secondary training.

2.
The MCB counselor shall communicate with students on an ongoing basis throughout their post-secondary training to ensure that a proper consumer counselor relationship is maintained throughout the student's post-secondary training.
3.
Students shall exercise informed choice when obtaining their post secondary degree or certificate by effectively communicating their unique strengths, resources, priorities, concerns, interests, abilities, and capabilities with their counselor, post-secondary institution, and other professionals involved in their post-secondary training. 

B. Prerequisites for college and other post secondary training 

The counselor and the student shall work together to establish the student’s vocational goal through the Individualized Plan for Employment (IPE).  (See section 361.48, Scope of Services from the Rehabilitation Act and PA 260(393.354.2 (c) and (d).) When the vocational goal includes the need for post secondary training or education, the Individualized Plan for Employment shall include the following items:

(i(. A proposed timeline for completing post-secondary training 
(ii). supplies and equipment necessary to complete post-secondary training

(iii). Location of where the post-secondary training will occur
(Iv). type of certificate or degree to be obtained through post-secondary training
Essential Elements:

1. Students shall participate in a college assessment to ensure that they have the skills necessary for college participation. Students shall demonstrate competent skills related to educational performance, mobility and independent living (See MCB College Assessment). If students cannot successfully demonstrate competent skill levels in these areas, they shall work with their counselor to receive additional training at the Michigan Commission for the Blind Training Center or another qualified vocational training center consistent with the individual’s informed choice.

2. Prospective students shall demonstrate their knowledge of their chosen vocational goal by writing a job analysis report with the help and guidance of their vocational counselor. Items in this report should include a description of the vocational goal, qualifications necessary to obtain the vocational goal, and reasons for choosing the vocational goal. Examples of research for this report include job shadowing, mentoring, labor market analysis, and volunteer or paid work experience.
3. Prospective students shall provide a letter of acceptance to the institution of their choice, a curriculum outlining the program of study, and the financial documents identified below in the section on financial aid (Policy B) to their MCB counselor before financial sponsorship may be provided.  
4. The timeline for completing a post-secondary training or college program is established by the training or educational institution. Students are encouraged to complete their training or degree based on these timelines.  However, students with additional disabilities, medical issues, family situations, job duties, and non-traditional students are encouraged to engage their counselor in developing a timeline suitable to their needs.  The educational institution may require students to file an application for appeal or extension with the college’s financial aid office. Requests and appeals leading to extensions are closely monitored to assure the student is making progress. Go to www.ED.gov for complete details on these timeline mandates.
5. If the student’s attendance at training is interrupted for a period of time and classes cannot be attended for one of the reasons referenced in Policy a - 4, the period of time the student is absent does not count against the identified timeline according to the Michigan Commission for the Blind.  .  It is important to note however, that the timeline for students receiving financial aid still applies as described in policy A-4, requiring a student to complete a four-year degree in a total of 12 semesters, with a maximum of 18 semesters, unless an appeal has been granted. 
6. The decision to participate in a community college, 4-year university, out-of-state training-educational program, correspondence, or home-study program shall be based on the individual’s unique strengths, resources, priorities, concerns, interests, abilities, capabilities, and informed choice. Please refer to policies B and C to ensure that the requirements for utilizing accredited and non-accredited institutions and in- state and out-of-state institutions are compatible with the student’s institution of choice. 

7. The type of degree or certification a student is sponsored for shall be based on the student’s vocational goal and whether gainful employment is typically secured with an Associates Degree, Bachelors Degree, Master’s Degree, Law Degree, Doctorate Degree, or other type of certificate.  The Michigan Commission for the Blind shall provide sponsorship for post-secondary training to the level of degree or certificate that will facilitate gainful employment that is consistent with each student’s unique strengths, resources, priorities, concerns, interests, abilities, capabilities, and informed choice.  If an advanced degree will help the student obtain and secure competitive employment based on the criteria listed above, it shall be documented in the student’s Individualized Plan for Employment, and the student shall continue their education on a continuous basis until the degree or certificate is obtained.

 8. The Michigan Commission for the Blind shall provide financial support for up to 24 credit hours of remedial study if it is not available free of charge.  Additional hours may be considered when necessary. These courses shall not count against the timeline requirements for completing a degree or certificate program.

9. The MCB counselor shall provide an explanation of student assistance (reasonable accommodations) programs at the student’s institution and encourage the student to contact the student disability office to discuss any services they may use while attending the educational institution.

10.  The Memorandum of Understanding (MOU) is a written agreement between the Michigan Commission for the Blind and each state sponsored university or college. It defines the responsibilities of the Michigan Commission for the Blind and each state sponsored college or university when providing accommodations and services to the student. The counselor shall explain the Memorandum of Understanding to the student before they begin their post-secondary training or educational program. Students are encouraged to talk with their MCB counselor and the appropriate representative from their college or university to ensure that they understand the Memorandum of Understanding. When there is a dispute over which entity will provide the necessary accommodation, the Michigan Commission for the Blind shall be responsible for providing the accommodation until the dispute is resolved.

B.  Accreditation

The Michigan Commission for the Blind cooperates with colleges, universities, and other degree-granting institutions, including correspondence, home-study and vocational training programs that are accredited by a regional accrediting body recognized by the U.S. Department of Education.  Exceptions are strongly discouraged but may be made where accreditation is pending or conditional and the course of study is sufficiently unique to justify use of the institution.  Students and their counselor shall discuss the risks and benefits of attending a non-accredited training program or university as such a decision may ultimately negatively impact a student’s vocational goal.  

C.  Financial Aid

Under the provisions of state and federal laws, MCB shall provide financial sponsorship to a student who is eligible for post- secondary training or education to the amount that is not covered through other financial resources.  Other financial resources include grants and comparable benefits.  Students shall be required to apply for the grants identified in the following section. However, students shall not be required to apply for or utilize personal loans to cover the cost of post-secondary training or education.
Essential Elements:

1. The Rehabilitation Act defines comparable benefits as any related service, financial benefit, or assistance available to a consumer to partially or fully pay for the required cost of vocational rehabilitation services.  

2. Comparable benefits that shall be used towards the cost of post- secondary training or education shall include financial aid, grants, stipends administered through the student's college or university, employer benefits, workers compensation, health insurance if applicable, and similar public benefits.

3. Comparable benefits shall not include Social Security benefits such as Social Security Disability Insurance (SSDI,) Supplemental Security Income (SSI), or unrestricted awards or scholarships based on merit.

4. Students who receive a merit scholarship which has a specified purpose shall use the scholarship as designated by the guidelines of the scholarship.

5. Students requesting college sponsorship from the Michigan Commission for the Blind shall be required to apply for federal financial aid by completing the Free Application for Federal Student Aid (FAFSA). The student shall submit a copy of their Student Aid Report (SAR), and award letter from their college or university on an annual basis. Printouts from the student’s online financial aid account shall be considered in the same manner as a print copy of the award letter from the student’s college or university provided that it contains all of the information typically found in the print letter. Students shall submit these forms on an annual basis to their counselor as soon as possible, but no later than two months before classes are scheduled to begin.
6. The counselor shall submit a Service Authorization form to the financial aid office at the student’s college or university to ensure that students are not billed for services that are being sponsored by the Michigan Commission for the Blind. This form shall be processed immediately after the student provides the financial aid forms listed above to ensure that students are not dropped from their classes due to non-payment.
7. Contributions for post-secondary training and educational costs shall include the following:
(i). Tuition and fees for required curriculum courses including electives provided they are required for the certificate or degree.  Electives that do not meet these requirements may be considered if a student files a written exception with their counselor.

(ii). required textbooks and course materials as defined in the course syllabus. 

(iii). reader services as it relates to completing course work, assignments, and activities related to obtaining the identified certificate or degree. 

(iv (. Text book services such as Braille, large print, audio recordings, computer scanned documents, or other modified materials that allow students to complete course work, assignments, and  activities related to obtaining the identified certificate or degree. 

(v). any costs for room and board that exceed the normal living costs as defined by Michigan Public Act 260 of 1978 section 393. 354(2( on providing living maintenance during the period of the post-secondary education or training.
(vi). rehabilitation technology services and equipment as identified in the Individualized Plan for Employment (see P.A. 260 393.354(i) and Section R on Rehabilitation Technology in the Scope of Services portion of the MCB Policy Manual).

8. The Michigan Commission for the Blind is not authorized by the Rehabilitation Act to make an arbitrary decision about paying for college applications and entrance exams. However, when no comparable benefits are available to assist students with these costs, the Michigan Commission for the Blind shall pay for the cost of application fees and entrance exams when they are required by the student to achieve their vocational goal.

9. The Michigan Commission for the Blind shall pay for the cost of preparation classes or materials for entrance exams if determined appropriate in the development of a student’s Individualized Plan for Employment. The Michigan Commission for the Blind shall also assist with the costs of professional certification exams and fees.

10. Attendence at a private institution regardless if the facility is located in-state or out-of-state shall be sponsored when it has been identified to enhance the student’s vocational goal. The contribution for tuition at a private college or university shall not exceed the highest amount for tuition at a state supported college or university in Michigan. However, the tuition shall be paid in full by the Michigan Commission for the Blind when the program is not offered at a state supported college or university in Michigan.
11. Attendance at a college or university Out-of-state shall be sponsored by the Michigan Commission for the Blind in full when the student’s identified program of study is not available in Michigan. The contribution for tuition at a comparable program shall not exceed an amount greater than the highest tuition rate for attending a state-sponsored college or university in Michigan.  
12. Training at an institution outside the United States (study abroad shall be funded when it is a part of the student’s academic program or supports the student’s vocational goal. The Michigan Commission for the Blind shall support the cost in an amount no greater than the highest tuition rate for Michigan residents attending a state-supported college or university in Michigan.

13.  The counselor shall provide assistance to help the client in locating financial resources when participating in an out-of-state college or university, a private college or university, or study abroad program when they enhance the obtainment of the student’s vocational goal. 

D.  Academic Progress

Undergraduate, graduate, or training students shall perform at the minimal performance standards set forth by the training or educational institution.  For under-graduate college students, this typically means a minimum cumulative grade point average of 2.0 on a 4.0 scale or “C” average.  For graduate students, this typically means a 3.0 grade point average on a 4.0 scale or “B” average. Students shall be knowledgeable of their training or educational institutions requirements for performance to avoid probationary status. Students shall be required to provide their grades or performance evaluations to their counselor within two weeks of the end of each semester or training period.   

Essential Elements:

1. Students shall follow the requirements of an academic curriculum approved by their educational institution. Any exceptions to a student’s curriculum that is approved by the academic program shall be honored by the Michigan Commission for the Blind.

2. A counselor may hold an evaluation with a student to assess their educational training performance and establish a written plan for correction in an identified area of struggle for the following reasons:

(i). Classes are dropped for a reason other than “good cause,” when MCB has already paid for the cost of tuition and fees.  Good cause may include problems related to obtaining agreed upon materials, equipment, and or services, or other influences that disrupt students performance that are clearly not the fault of the student. 
(ii). A grade of “Incomplete” is taken in a class.  The student must resolve the “Incomplete” grade during the next semester enrolled.

(iv). In the case when a student has failed or dropped a class and when MCB has already paid for the cost of the class, the student will be required to pay for the class. The student shall make arrangements to pay this fee by the end of the following semester or in accordance with an agreed upon repayment plan.

(v). If the educational institution or the Michigan Commission for the Blind fails to provide a service or accommodation to the student, then the student shall not be held responsible for failed or incomplete grades.

E. Exceptions and Complaints

The policies contained in this section on post-secondary education are designed to assist students in achieving ultimate success in their endeavors.  Though they are designed to address the needs of all potential student consumers, MCB recognizes that there may be particular circumstances which will require a non-traditional approach to education.  The process for addressing these variations is as follows.
Essential Elements:

1. Students who require clarification or adjustments for these policies are encouraged to engage their counselor in constructive dialog as a means to meet the student’s individual needs.

2. The student’s counselor may need to consult with the Services Administrator director for clarification and or authorization for specialized requests or exceptions.
3. Students are encouraged to document in writing the services they feel have not been provided in a timely or satisfactory manner to present when communicating with their counselor. When a student seeks an exception to these policies in writing, the counselor shall respond to the request within two weeks of the written request. If the counselor fails to respond within this time period, then the exception shall automatically be granted to the student.
4. When a resolution to a complaint or disagreement cannot be reached through verbal and written communication with a counselor, students shall be given full rights in advocating for themselves by due process as outlined in the Michigan Commission for the Blind grievance protocol.

