The Virginia Rehabilitation Center for the Blind and Vision Impaired

Presents

Excel 2010 with JAWS
If you’ve never used Excel and wonder what it’s all about, or if you dabble on your own and want to learn more, come join us for an Excel packed Saturday.  You’ll be taken on a five-hour tour of Excel which explains what Excel is and how to create spreadsheets, plus a lot of stops along the way!  The topics of interest include:

· What is Excel?

· How Do I Start Excel?

· Exploring the Excel Window

· What is the Ribbon and How Do I Use It?

· Help?
· Entering Text

· Entering Numeric Data

· Formatting Numbers

· Editing Cells

· Naming Worksheets

· Using Merge and Center

· Widening Columns and Using AutoFit

· Adding and Removing Columns and Rows

· Creating Formulas

· Using Functions

· Saving a Spreadsheet

· Printing a Spreadsheet

· Creating a Spreadsheet (as time permits)

Come join us for an action packed day!

Who:  This workshop is designed for touch typists who are JAWS users and also for teachers who work with JAWS users and wish to learn more about Excel.

When:  Saturday, September 20, 2014, 9 a.m. to 3 p.m.

Where:  401 Azalea Avenue, Richmond, VA 23227

Cost:  $25.00 which includes lunch
How to Register:  Call Amy Phelps at 804-371-3052.  She will take your contact information over the phone. Then mail a check for $25.00 payable to VRCBVI to the attention of Amy Phelps, 401 Azalea Avenue, Richmond, VA  23227.  The deadline for registering is Friday, September 12, 2014.  You can cancel your registration through Friday September 12, 2014.  After this date, all payments will be non-refundable.  This class is open to six participants.  Once the class is filled, interested individuals can still give their contact information to Amy Phelps. They will be notified if there are cancelations.  If fewer than three people register, this seminar will be canceled.

Come prepared to learn a lot and have fun!
