Governor’s Committee on Disability Issues 
& Employment (GCDE)
Recruitment for the Volunteer Position of Committee Chairperson
POSITION DESCRIPTION
The primary responsibility of the Chairperson is to lead and facilitate the Committee in working toward its common goals and objectives.  Responsibility of this volunteer position involves providing oversight direction of Committee structure, policies, activities and general business.  In fulfilling this responsibility, the Chairperson directs and delegates the functions of Committee business to staff, Committee Members, Associates and others as needed.  The Chairperson works in partnership with the GCDE staff to achieve the goals of the Committee.  The meetings provide the guidance and motivation necessary for the Committee and staff to reach their common objectives and ensure that all the work gets done.

Specific Responsibilities:

· Cooperates with the Employment Security Department in the selection of the Executive Secretary.  Provides direction to staff, as needed and appropriate, in conducting the general business and operations of the Committee.

· Provides direct liaison between the Committee and the Employment Security Department, Governor’s Office, Legislature and Congress, and other state agencies.

· Conducts and presides at General Membership Meetings, Coordinating Committee Meetings and other meetings as appropriate.

· Appoints leaders of Committee subgroups.

· Represents the Committee at various governmental and private sector meetings, functions and activities.

· Directs or delegates preparation of correspondence and written materials to the Committee, citizens, governmental officials and others.

Governor’s Committee on Disability Issues 
& Employment (GCDE)

MINIMUM QUALIFICATIONS FOR GCDE CHAIRPERSON
Must be a current or former member of the Washington State Governor’s Committee on Disability Issues and Employment, or have performed active volunteer or staff service with the Committee, or have had comparable experience with another state Governor’s Committee or at the national level.  (If not a member, must apply to be considered for appointment.)
Knowledge and Abilities:

· Demonstrated leadership and ability to facilitate groups in achieving a wide-range of objectives.

· Demonstrated ability to promote awareness of and advance the rights of persons with disabilities.

· Demonstrated ability and commitment to addressing a broad and comprehensive range of disability issues.

· Knowledge of the Committee’s goals and objectives and familiarity with its specific projects and activities.

· Demonstrated ability to establish and maintain effective working relationships with staff, Members, Associates and policy makers at all levels within the private and public sectors.

· Demonstrated, effective public communication skills.

· Working knowledge of the programs and services important to persons with disabilities within Washington State.

· Working knowledge of federal and state laws, regulations and guidelines affecting the civil rights of persons with disabilities.

· Demonstrated understanding and experience with a disability on a personal level.

· Demonstrated commitment to and experience in reaching out to and working with all of the diverse elements that comprise the disability community.

