Madison Metropolitan School District
Position Description

Braillist

Basic Function:  

Will work under the direction of a teacher of the Visually Impaired by transcribing materials into Braille and/or tactile aids.  Additionally, may need to provide academic assistance to students with a visual impairment under the direction of a teacher of the visually impaired.

Required Qualifications:

1. Braille certification with the Library of Congress

2. Experience with Nemeth Code for higher level Math and Science curriculum

3. Knowledge of basic Braille formats

4. Ability to transcribe printed materials into Braille in a timely manner using a variety of Braille production systems, i.e., Braille Writer, scanner, embosser, and various Braille transcription software programs

5. Ability to be independent, flexible, resourceful and to adjust to changing situations

6. Ability to work compatibly with the vision and other school staff

7. Willingness to participate in additional coursework within the field of Braille

Desired Qualifications:

1. Experience in working with children with visual impairments

Example of Duties:

1. Provide brailled materials to enable visually impaired students to   

participate in their classes (including higher level math, science and foreign language.

2. Provide students with adapted instructional materials in tactile format 

(including maps, graphs, charts, and raised line drawings.)

3. Provide assistance to students when requested by a teacher of the 

visually impaired.

4. Provide assistance to students with their assistive technology 

equipment.
