
WEST VIRGINIA SCHOOLS FOR THE DEAF AND THE BLIND

JOB DESCRIPTION
TITLE:              


Principal School for the Deaf (PreK - 12)
GENERAL RESPONSIBILITY:
This new position will plan for, coordinate, and implement the consolidation of services to all students who are deaf or hard of hearing Pre-Kindergarten through Grade 12.  This consolidation is expected to be accomplished through a three-year plan that is informed by students, families, alumni, and staff at the WVSDB. It will include no less than an instructional program grounded in research based practices for language acquisition by children and youth with varying degrees of hearing loss, collaboration across all grades and disciplines to maximize an intentional infrastructure focused on achieving positive outcomes for children and youth with hearing loss, a comprehensive vision for use of facilities, and a schedule of professional development for teachers and other staff of WVSDB that focuses on changing roles and responsibilities and all aspects of systems change. This position will advise the Superintendent of necessary personnel adjustments so that the administration of the Elementary School for the Deaf and the Secondary School for the Deaf is accomplished efficiently throughout this consolidation.

Throughout the consolidation, the Principal School for the Deaf will assist in providing leadership for the effective and efficient operation of the educational programs of the West Virginia Schools for the Deaf and the Blind.  The Principal will also establish, coordinate and implement a curriculum which meets all state policies, rules and regulations and also meets the individual needs of students enrolled at the Elementary and Secondary Schools for the Deaf and their associated dormitories. In addition, the Principal will direct building level teachers and staff in the implementation of the school’s curriculum, provide necessary supports to these individuals in terms of providing instructional services, review WVEIS data to ensure accuracy of entries; analyze student achievement data to improve educational programming, and coordinate the schools’ professional development activities. 
RELATIONSHIP:       
Responsible to the Superintendent 
GENERAL QUALIFICATIONS:        Must have Master’s Degree in education (doctorate preferred).  Must have or be eligible for a West Virginia Professional Teaching Certificate with endorsement in deaf or hard of hearing. Must have or be eligible for a West Virginia Professional Administrative Certificate.  Demonstrated leadership in working with students, staff, parents, and the general public required.  Must have the ability to read, analyze, and interpret academic standards and assessment data, define problems, collect data, establish facts, and draw valid conclusions.  Five or more years of experience in teaching deaf or hard of hearing students required.  A history of documented improvements in outcomes for students with hearing loss is expected.  Sign language fluency at no less than Intermediate Level but preferred Advance level on the SLPI as outlined in the WVSDB Communication Policy.  Candidates who are deaf or hard of hearing are strongly encouraged to apply. 
HOURS OF WORK:      

Normal school day and other hours as necessary.
 RESPONSIBILITIES:
1. Follows applicable WVSDB and departmental policies and procedures as well as West Virginia Code and regulations and West Virginia Board of Education policies.
2. Demonstrates instructional leadership that enhances school effectiveness by improving instruction and augmenting student achievement
3. Views self as the school’s leader, initiates action, takes responsibility and motivates others to assist in setting and achieving school’s goals.

4. Manifests values about the school including high expectations for student achievement and career readiness, students’ welfare, fairness to staff, effective communication with parents, and demonstrates behavior consistent with values.

5. Listens, understands and verbalizes the concepts, thoughts and ideas held by others to ensure an understanding of their feelings and position.  

6. Searches for relevant data and analyzes complex information before arriving at an understanding of an event or a problem using formal and informal observations, research and interaction in gathering information.

7. Generates, evaluates, and selects effective solutions in making decisions and solving problems.

8. Demonstrates effective use of group processes and facilitator skills

9. Establishes high work standards for self and others

10. Develops a plan to meet goals by focusing on time lines, flow of activities and identified resources needed to accomplish the job.

11. Communicates in ways appropriate to the needs of the population

12. Demonstrates and creates opportunities for personnel to become competent and knowledgeable in the implementation of technology standards identified in WVBE policy.

13. Demonstrates positive work habits by such activities as:

a. Maintaining good attendance

b. Complying with rules

c. Meeting schedules

d. Accepting changes

e. Maintaining work area in a neat manner

f. Taking initiative

h.    Maintaining positive attitude
14. Coordinates and/or directs professional development for staff and maintains appropriate records as required.
15. Keeps records and submits reports (written and oral) as requested.  Records shall be maintained in accordance with regulations and policies governing confidentiality.

16. Attends departmental and general staff meetings as requested.
SALARY:             Dependent on salary classification, certification, years of experience and SLPI rating
Professional scale, 220 day contract plus supplement
WEST VIRGINIA SCHOOLS FOR THE DEAF AND THE BLIND
JOB DESCRIPTION
GENERAL CLASSIFICATION:  
Administrative Staff
SPECIFIC POSITION:           
Principal School for the Deaf (PreK – Grade 12)
Examples of specific duties and responsibilities:

1. Reports regularly to the Superintendent and provides him/her with oral reports and/or written summaries regarding the status of curriculum and instruction for the School for the Deaf
2. Collaborates with the Superintendent and administrative colleagues on curriculum alignment in order to meet all rules, regulations, and requirements set forth by the West Virginia Department of Education and the West Virginia Board of Education. 

3. Directs integrated program design for the school and the associated dormitory(ies)
4. Supervises and evaluates the child care workers in the associated dormitory(ies)

5. Seeks grants and other sources of funding to improve the quality of learning, start new programs and provide additional educational opportunities in the school system.
6. As requested by the Superintendent, researches best practices in educational programming and makes recommendations for application of these practices within the school.
7. Analyzes students’ educational data, including standardized tests, and makes recommendations to the Superintendent on ways to improve student learning and educational programming based on the analysis of data.
8. Coordinates the adoption of instructional materials, e.g., text and supplementary materials, for the school.
9. Serves on the textbook adoption committee.
10. Makes recommendations to the Superintendent regarding curriculum materials and activities.
11. Provides oversight of special projects as they relate to curricula and instruction.
12. Maintains good public relations with the community and uses fully the community resources to enrich the learning programs.
13. Reviews teacher/student schedules to ensure that teachers hold appropriate certification(s) for the subjects and grades they are teaching and that schedules are equitable.
14.  Reviews WVDE policies and administrative procedures related to curriculum and instruction in order to ensure compliance at the school level with current policies and procedures.  Addresses and corrects areas that are out of compliance.
15. Assists with professional development activities in collaboration with the Staff Development Council, Special Assistant to the Superintendent, faculty, administrators, and staff, and conducts surveys of professional development needs within the school.
16.  Completes special projects as requested by the Superintendent
17.
Before each designated WVEIS reporting window, reviews scheduled data for accuracy of course codes, teacher certification, etc., and correct inaccuracies.
18. Reviews, in the fall of their junior and senior years, all transcripts of students anticipating receipt of a standard diploma and advises the superintendent in writing of the completeness of the transcript
19.  Reviews with the CTE Coordinator all records of students enrolled in CTE classes/concentrations to ensure that appropriate planning for acquisition of skills prior to program completion is in place and that options for post program completion are incorporated into the IEP
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