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August 6, 1999
To Whom It May Concern:


The reimbursement policy of the National Federation of the Blind of Ohio conforms in spirit, but is not absolutely identical, to the policy of the National Federation of the Blind. We reimburse those engaged in business on behalf of the NFB of Ohio for transportation expenses, including bus, taxi, train, airline, or personal auto. We require receipts for all tickets and fares in order to provide reimbursement. We pay drivers at the most advantageous hourly rate negotiable, tolls, and mileage at the rate of .48 per mile. Requests for reimbursement for drivers or for mileage must be made in writing over the signature of the individual being reimbursed.

We reimburse for hotel, room, and tax. We ask that those being reimbursed be as economical as they can in choosing hotel accommodation. We do not pay for cable TV; hotel services such as dry cleaning, fitness center fees, etc.; or room hospitality supplies in refrigerators. We will cover parking fees at hotels if the individual has driven in order to do NFB business.

We reimburse meals and gratuities at a rate up to $30 a day. This does not include alcohol or cigarettes. We also cover incidental expenses such as bell staff tips, business telephone expenses, etc.

The spirit of this reimbursement policy should be apparent from what I have written. We intend to cover the work-related expenses of those engaged in Federation business. The rates we have established to pay are moderate, but should cover the actual costs so that the individual does not incur hardship in volunteering his or her service. We believe it is inappropriate to spend our resources on overtly personal pleasures or indulgences. NFB volunteers are welcome to enjoy themselves during their free time, but not at Federation expense. Receipts for meals need not be supplied so long as the expense is less than $30 a day. All requests for reimbursement must be in the form of a clear, signed memorandum or a completed signed expense reimbursement form accompanied by all necessary receipts. Requests for reimbursement not accompanied by receipts are subject to presidential refusal to voucher. The organization’s president reviews all requests for reimbursement and instructs the treasurer to pay those which are deemed to be appropriate.






Very truly yours,






Barbara Pierce






President
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