The Lighthouse for the Blind in New Orleans, Inc.


JOB DESCRIPTION
123 State Street







Job Category:  2

New Orleans, LA  70118






Indirect Labor

Job Title:
VI Teacher – Choice Coordinator


Revised:
January 15, 2009
 

Department:
Services, Youth Services



Prepared by:
Jenice Heck, LOTR, MMC


Reports to: 
Director of Services
Approved by:
____________________________________

JOB RESPONSIBILITIES:
1. Develop a strong working relationship with key staff of the public, charter, and recovery schools in the Greater New Orleans area
2. Work closely with parents of visually impaired students and together advocate for services in the school system.

3. Assist VI teachers and other educators in developing comprehensive Individual Education Plans
4. Provide support to VI teachers within the schools who may need additional training or assistance to follow through with IEP recommendations
5. Provide tutoring to students in Nemith-code, Braille, and other academic subjects, as needed to excel
6. Develop and implement activities for the Choice program that will enhance academic success (i.e. social skills, team-work, career exploration, goal setting, note-taking, etc.)

7. Communicate about and coordinate all Choice program activities with the Youth Coordinator
8. Assist the Youth Coordinator with the monthly recreation program (STARS)
9. Organize and implement a 6-week summer camp for Choice students each year

10. Complete documentation needed to track student attendance, progress, and funding as required by specific grant sources

11. Other duties as assigned by the Director of Services and Youth Coordinator
JOB QUALIFICATIONS:

1. Education:  VI certified or  in process of obtaining certification to work with the visually impaired
2. Special Knowledge/Skills:  Proficiency with Braille, computer technology for the blind, and O&M skills; proficient in written and verbal communications; proficient in use  of Internet and word processing programs 
3. Experience:  Experience working with visually impaired students
4. Supervisory Responsibilities:  None

5. Physical:  Good physical health; Able to travel independently and supervise field trips with children
6. Personality:  Well-spoken, personable, patient, well organized, punctual, creative, dependable, able to motivate others, enthusiastic, empathetic, adaptive, confident, positive thinker, flexible 
7. Working Conditions:  Various classroom settings throughout school disctrict; Occassional outdoor activities with youth
8. Work Schedule:  25 to 29 hours per week with flexibility to expand to 40 hours depending on case load
This job description does not imply that these are the only duties to be performed.  The incumbent in this position will perform such other tasks as may be required for the effective operation of the Division/Department upon request by his/her supervisor.

Accomplishments in these areas of responsibility will be the basis of the employee’s evaluation, continuation of employment and change in compensation.

Sign below if you meet the qualifications specified in this job description.

Signature: X






Date:

The Lighthouse for the Blind is an Equal Opportunity / Affirmative Action Employer.

