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Job Announcement
Director VISIONS Center on Blindness (VCB)
VISIONS/Services for the Blind and Visually Impaired

500 Greenwich Street

New York, NY 10013
REPORTS TO

Betsy Fabricant, MFA, Senior Administrator
SUMMARY

The Director of VISIONS VCB is a fulltime year round administrative program position responsible for management and oversight of a 35 acre facility serving 600+ blind and visually impaired people of all ages, and their families. The VCB Director has primary responsibility for oversight of program operations, food service, program development and evaluation, strategic planning, risk management, grant administration and budget monitoring. The VCB Director is required to reside on site in a three bedroom house on the property.  This is an exempt position.
The VCB Director hires, supervises, evaluates and coordinates the work of three full time VCB administrative staff and approximately 90 multi-culturally diverse summer seasonal staff and 20 off season weekend staff at VCB, and provides task supervision to on site Caretaker and Assistant Caretaker. The VCB Director works collaboratively with VISIONS full time staff including VISIONS administrators, other staff, consultants and volunteers, by performing the following duties:

Helps to create and monitors budget compliance, overseeing (and wherever possible reducing) expenses and providing recommendations by June 1st for the annual budget preparation process.

Designs, implements, administers and supervises year round programs at VCB to encourage independence of blind individuals of all ages (as well as their family members) infusing rehabilitation activities and other measurable goals throughout.

Provides direct services, performs public relations activities, offers public testimony and staffs the VCB advisory committee. 

Assists VCB staff in analyzing problems and improving their administrative, supervisory, mentoring, teaching, diagnostic, organizing and helping skills. Implements diversity training and risk management training to reduce accidents/incidents.

Prepares and implements crisis/disaster/evacuation plans and procedures for VCB with VISIONS Senior Administrator.

Designs and implements computerized data collection and documentation for VCB programs and services.

Provides on site supervision of the Caretaker with Deputy Chief Operating Officer (Facilities Manager) to monitor ongoing maintenance activities and facility improvements at VCB.

Seeks out, provides tours and secures rental groups from nonprofits and provides on site supervision during rental periods; seeks revenue generation through grants and individual donations and fundable programming.
Provides tours to potential and current donors and government officials as needed.
Works collaboratively with VISIONS administration to develop and oversee implement of a strategic plan and business plan to expand programs and services provided at VCB year round. 

Oversees on site volunteer groups and individual volunteers.

Assures compliance with all government contracts, i.e. NYS Commission for the Blind, and other grants, i.e. VASCA, United Way, etc. 

Completes reports and monitors performance and achievement of established outcomes, goals and expectations of funders.

Participates in developing and implementing agency administrative policy and functions as a member of VISIONS administrative team.

Assists with fund raising (including assisting the Lions Coordinator) and attends the 3 day annual Lions New York State Convention each Spring.

Represents VISIONS at community, interagency, and consumer-centered meetings.

Other duties may be assigned.

QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

EDUCATION and/or EXPERIENCE

Bachelor’s Degree required. Master’s degree preferred.  Must have residential program administration experience.  Minimum 3 year’s full time administrative experience required.
SKILLS

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. Requires proficient written and oral communications skills, computer and database proficiency, initiative and an ability to work both independently and as part of a team. Drivers license with safe driving record a plus.  Experience working with people with disabilities and bilingual (Spanish/English) a plus.
LOCATION

This position is located at VISIONS VCB, 111 Summit Park Road, Spring Valley in Rockland County, New York, NY 10977 (35 miles north of New York City) and at VISIONS’ main office 500 Greenwich Street, New York, NY 10013. The VCB Director resides at VCB and the majority of his/her time will be spent on site at the facility.  In the non-summer season she/he splits office time between VCB and VISIONS Greenwich Street office.   Extensive local travel for recruitment, interviewing and public relations throughout New York State and Northern New Jersey is expected. 
SALARY AND BENEFITS

Salary based on education and experience.  Four weeks vacation; benefits package.

VISIONS is a 501(c) 3 nonprofit rehabilitation and social service agency incorporated in 1926.  VISIONS provides service for blind or visually impaired people of all ages in the Greater New York Metropolitan Area.  VISIONS has diverse funding sources and is not Medicaid funded.
VISIONS is an equal opportunity employer.  All job candidates, consultants and volunteers 18 years of age and older, must consent to a background investigation including a criminal justice system search.  
Send cover letter with salary requirements (required) and resume to:

Betsy Fabricant, Senior Administrator
Email: bfabricant@visionsvcb.org 

Fax: 212-219-4078

500 Greenwich St. 3rd Floor


New York, NY 10013


212-625-1616   www.visionsvcb.org
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