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Job Announcement
Title:  


Production Scheduler
Location:


Seattle, Washington

Department:

Operations
Reports To:

Aerospace Division Manager
Hours:


Full-Time, M/F, Days

Salary:


$18 - $20 per hour based on experience

Posting:


April 2, 2015 - April 30, 2015
Summary

The successful Production Scheduler candidate will effectively schedule and expedite work for production and proactively track it through the manufacturing process.  

Responsibilities

· Process scheduling and document management of all jobs

· Maintain utilization reports daily (backlog report)
· Maintain Boeing Open Order Tracking System (Boots)

· Utilize JDE/ERP system as well as independent systems to help monitor, evaluate, prioritize, and plan work orders

· Open and print “POP” shop work orders, print drawings, and any related documentation

· Analyze production history and customer backlog to determine economic quantity (EOQ), with an emphasis on level loading shop capacity

· Work closely with production supervisors to prioritize work
· Work closely with aerospace purchasing department to resolve any material shortages

· Work closely with individuals in production, engineering, planning, quality assurance, and purchasing to achieve production goals

· Assist “CFM - Boeing” expeditor in processing all new job orders, which includes scheduling the job and maintaining all related documentation

· Assist “CFM - Boeing” expeditor in processing, check in, and verifying material as well as proactively notifying the expeditor of any discrepancies 

· Maintain a team philosophy in all areas of the work process, including planning, coordination, and problem solving

· Participate in special projects as assigned

Minimum Requirements

· Effective problem solving abilities
· Exceptional ability to the attention of detail and detailed oriented work

· Strong ability to demonstrate follow-through to meet and support production schedules and deadlines 

· Strong organizational and prioritizing skills
· Proficient computing and excel skills, with ability to seamlessly navigate the internet
· Strong ability to effectively work independently, problem solve, and take initiative
· JDE/Green Screen is a plus

· Active commitment to job function, department standards, and meet and exceeding customer expectations

Equal Opportunity Employer, Male / Female / Persons with Disabilities / VEVRAA

FEDERAL CONTRACTOR

Please send resume to:

Kevin Daniel, Sr. Director of Strategic Recruiting

The Lighthouse for the Blind, Inc.

2501 S. Plum Street 

Seattle, Washington 98144

Fax number:
206.436.2244

Telephone:
206.973.4060

E-Mail:  
jobs@seattlelh.org 

For more information about employment at the Lighthouse, and to download an application form, visit our website

www.seattlelighthouse.org/job_postings
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