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             P. O. Box 698 ( Talladega, Alabama 35161 

R-3362   Reference #4020051
                                                                           Posting Date July 14, 2016
AIDB is sensitive to the needs of individuals who are Blind or Visually Impaired and/or Deaf or Hard of Hearing and for qualified applicants and employees will make reasonable accommodations
POSITION: 
Employment Specialist (Services for the Blind)



E.H. Gentry Facility 

POSITION REQUIREMENTS:

· Minimum of a Bachelor’s degree in Rehabilitation, Special Education, Human Services, or a related field.
· Ability to facilitate the employment of Gentry consumers, who are blind or have low vision.

· Knowledge of job accommodations, modifications and assistive technology.

· Must have knowledge of blindness or low vision and how it impacts employment.

· Must be able to communicate effectively personally and in writing.

· Must have the ability to teach classes, such as job readiness.

· Must be able to work flexible hours.

· Must have access to a safe and properly insured automobile and provide proof of comprehensive automobile insurance.

· Must have an Alabama driver’s license and be able to be covered by AIDB insurance carrier.
· Must demonstrate 80% competency on the AIDB Braille Skills Assessment within the first twelve (12) months of employment.
· A sign language proficiency level of SURVIVAL must be obtained within the first thirty (30) months of employment.
· The successful applicant must submit to a criminal history background information check including, but not limited to FBI and ABI record repositories.  Upon offer of employment, the applicant must present a non-refundable fee of $49.65 and appear for scheduled finger appointment.

PERFORMANCE RESPONSIBILITIES:
· Maintain communications and a cooperative relationship with ADRS professionals to enhance service provision.
· Supervise employment services for all consumers referred to the blind, low vision, or deaf-blind caseload.
· Participate in Orientation and/or intake interviews with new referrals and Gentry consumers.

· Attend evaluation staffing to gain information pertinent to the employment needs of the consumer.

· Meet with consumers to develop individual employment plan.

· Attend program reviews to report consumer progress.

· Work with other Employment staff in securing job placements for consumers.

· Establish work experiences and on-the-job training opportunities for students.

· Make contact with businesses, staffing agencies and other resources to secure placements, job leads.

· Maintain appropriate records of consumer progress and services provided.

· Manage contract service caseload in GRIN and submit monthly progress reports.

· Update GRIN records such as case notes, attendance, incident reports, employment, individual program plans, and individual employment plans.

· Maintain a current Outlook calendar for planning of daily activities.

· Supervise job coaches and assist with job coaching duties as needed.

· Assign job coaches to contract service cases.

· Assign job coaches to consumers for job skills, or job readiness.

· Participate in the instruction of consumers in proper methods and techniques for successful job search, proper dress, good attitudes, interviewing skills, resume writing, completing applications, workplace behaviors, etc.

· Work with staff in resolving problems that impact consumer’s employment.

· Responsible for placement and follow-up, both on-campus and community based training for consumers.

· Attend exit staffing to plan for future employment needs of consumer.
· Work cooperatively with administrators, instructors and other staff.
· Relate in a positive manner with individuals who are deaf, blind, deaf/blind or other disability.
· Be a positive role model for consumers.

· Attend all required in-services and staff meetings.
· Provide transportation of consumers to & from job sites, as needed.

· Assist with data collection for the purpose of CARF Accreditation.

· Teach AIDT/or other related curriculum classes, as assigned.

· Provide career exploration opportunities for consumers.

· Teach individualized transportation access & methods (i.e. taxi, public transportation) which will enable students to travel safely & competently to & from work.
· Other duties as assigned.

SALARY:    $39,705 - $59,722       Scale   PI   Rank 53


        (260 Days)

This is an exempt position, and is not subject to overtime or compensatory provisions of            the Fair Labor Standards Act.
DEADLINE FOR APPLICATION:  July 28,2016

This position is funded by a grant award, funded by revenue generated, necessary for compliance or direct service delivery and may be terminated at any time.
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