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Job Posting
Title: 

Major Gifts and Planned Giving Manager
Location: 

Seattle, Washington

Dept.: 

Communications  
Reports to: 
Director of Institutional Relations
Hours: 

Full-time, Monday - Friday, Days
Salary:

D.O.E. 

The Lighthouse is a mission-driven, private, not-for-profit social enterprise providing employment, support, and training opportunities for people who are blind, DeafBlind, and blind with other disabilities.
We are a successful manufacturing organization with over 60 years of experience in precision machining as well as being a professional service provider and federal contractor.  We produce an array of machined parts and plastic injection molding for various aerospace manufacturers, as well as a host of office products and hydration equipment.  The Lighthouse also offers a variety of services to our commercial, federal, and military customers. These include Contract Management Support (CMS) services for government contracting offices and a Contact Center which places and receives inbound and outbound calls.  We also own and operate stores on military bases along the West Coast.

If you are interested in being a part of a dynamic and engaged social enterprise that values: Accessibility, Accountability, Communication, Community, Confidentiality, Respect, Safety, Teamwork, Training, and Upward Mobility, you are encouraged to apply for the below position.
Summary:

The Director of Major Gifts and Planned Giving is responsible for cultivating and developing major donors, major donors prospects, planned giving donors, and planned giving prospects.  Solicits and increases giving from major and planned giving donors, meeting goals annually and increasing both the number of donors and overall revenue from these constituents over time. Plans and engages board members and executive staff in developing deeper relationships with individual major donors and prospects (individuals with the potential to generate cumulative gifts at or above $1,000 annually) and significantly growing financial support from these donors over time.  

Essential Job Functions:
Donor Relations & Major Donor Development (55%)

· Creating and implementing an annual major gifts plan that maximizes financial support from individual major donors. Gauging progress toward goals with monthly and annual reporting.

· Managing a portfolio of 200+ individuals to strategically and sustainably increase their support. Personally soliciting and stewarding key donors. 

· Ensuring consistent and meaningful communications with major donors and prospects including program updates, customized email communications, and funding proposals and reports.  Personally engages with 48-60 donors annually.

· Ensuring effective management of major donor records in Salesforce.
· Working with Events Coordinator and Board members to engage existing major donors in key events and introduce new potential donors through events.
· Skillfully representing the organization to various constituencies.
· Conceptualizes and leads annual Donor Appreciation Event(s); responsible for program identification and creation, increasing attendance at event annually, ensure that the event appropriate thanks donors for their support in a meaningful way

· Assisting with tours for major donors, board members, donor prospects, etc.
· Managing and cultivating Executive staff giving. 

Foundation Board of Directors (15%)

· Serve as the primary liaison to the Foundation Board of Directors. 

· Scheduling, managing, and attending Foundation Board meetings. 

· Identify appropriate individuals for potential Board membership and manage the directorship recruitment process as well as support of the Directorship Committee.
· Responsible for growing the Foundation Board of Directors over time, increasing membership annually to diversity and increase the reach of the board

· Support Board Members with the development and implementation of Board driven events in conjunction with the Event Coordinator. 

· Leading the Foundation Board and Executive Staff to execute strategies for major donor cultivation, stewardship, and solicitation. Providing briefing materials, talking points, and other support.

Planned Giving (15%)

· Educate and promote planned giving opportunities including bequests, trusts, and other opportunities to donors and stakeholders.  This includes major donors, major donor prospects, planned giving prospects, and annual fund donors as appropriate.  

· Educate Foundation Board of Directors and Lighthouse Executive staff about Planned Giving opportunities and ensuring they have the resources to promote and market planned giving. 

· Develop and implement Planned Giving strategies to increase bequests, trusts, etc.
· Develop and maintain an ongoing Planned Giving Plan – includes all elements of campaigns and marketing

· Develops and executes Planned Giving Events, designed to educate current donors and increase Lighthouse Legacy Society members

· Responsible for increasing revenue through gift annuities. Creates and maintains portfolio of planned giving prospects, with a goal of securing two new planned gifts annually.

Support of INL and SC (10%)

· Works with Director of Public Relations and Development at INL to cultivate and grow major donor program and increase major gifts in Spokane
· With Director of Public Relations and Development at INL, grows INL Advisory Council and helps maintain and ongoing list of INL Advisory Council prospects. 

· Supports Director of Public Relations and Development in SC to establish and grow a fundraising council

· Works with Director of Public Relations and Development in SC to create and grow a major donor program and increase major gifts in Spokane
Development Team Support (5%)

· Supports Government Relations initiatives and activities as needed

· Responsible for major donor and major donor prospect attendance at all Lighthouse fundraising events, across all facilities.

· Leads organizational tours for major donors, major donor prospects, and other individuals and organizations as needed and appropriate.

· Supports the Development Team and Communications Department as needed

· Other duties as assigned.

Minimum Requirements:

· Minimum of five years of experience in managing fundraising programs, with at least three years of experience in major gift fundraising.

· Proven track record of developing and sustaining successful relationships with major donors. Proven success in personally soliciting gifts of $5,000 or more from individuals.

· Experience working directly with board members and inspiring their participation in fundraising activities.

· Outstanding communication skills, both verbal and written. Ability to deliver inspiring and succinct presentations and conduct productive meetings. A high level of comfort with direct donor interaction is a must.

· Excellent organizational skills with ability to manage short term and long term plans and goals.

· Solid understanding of development principles, protocols and best practices, including those related to planned giving.

· Strong professional writing and editing skills. 

· Proficient and experienced with Microsoft Office applications; including Word, Excel, and Outlook.

· Able to work efficiently and effectively with fundraising software. 

· Education: Bachelor’s degree required: English, Communications, or Marketing major preferred.

Though you may meet the requirements for work eligibility in the United States, this position requires that you meet special government/military compliance regulations (ITAR-International Traffic in Arms Regulations). This means you must be able to provide legal documentation as a U.S. citizen, U.S. permanent resident alien, or other ITAR compliant status.

Equal Opportunity Employer, Male / Female / Persons with Disabilities / VEVRAA

FEDERAL CONTRACTOR

TO APPLY:

Send Cover Letter and Resume:
Kevin Daniel, Sr. Director of Strategic Recruiting

kdaniel@seattlelh.org
