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R-2954   Position ID #410980






Posting Date:   July 23, 2014
POSITION:
BUSINESS ENTERPRISE PROGRAM ASSISTANT DIRECTOR


Joint Service AIDB/ADRS 

AIDB is sensitive to the needs of individuals who are Blind or Visually Impaired and/or Deaf or Hard of 

Hearing and for qualified applicants and employees will make reasonable accommodations.
POSITION REQUIREMENTS:

· Graduation at the bachelor’s degree level from an accredited four-year college or university with major course work in business management, accounting, or a related field. 

· Work experience in the field of business management, food service management, sales management, and/or hospitality management is preferred.  

· Work experience within the Business Enterprise Program and knowledge of the Randolph-Sheppard Act is preferred. 

· Experience working with individuals who are blind or visually impaired is preferred. 

· The successful applicant must submit to a criminal history background information check including, but not limited to FBI and ABI record repositories.  Upon offer of employment, the applicant must present a non-refundable fee of $51.40 and appear for scheduled finger printing appointment.

POSITION DESCRIPTION:
The employee in this classification is responsible for performing high-level administrative duties related to assisting in the directing of the Business Enterprise Program and may act as the director in their absence.  Essential functions include compiling data for the RSA-15 annual report so that it is submitted in a timely manner, editing and distributing facility announcements, and securing all necessary information about facility vendor applicants so that the selection committee can correctly make decisions.  This employee is responsible for approving expenditures from the program asset fund for equipment.  This employee is also responsible for reviewing and analyzing financial claims and reports so that all facilities maintain adequate and continuous coverage.  Additional responsibilities include receiving “due process” request from vendors so that all grievances can be resolved as soon as possible.  This employee will be responsible for analyzing site surveys to determine financial feasibility of potential business opportunities. This employee is also responsible for participating with subcommittees of vendors and staff so that assignments can be designated and/or completed.  This employee serves as the State Licensing Agency Representative on the selection committee.  This employee also serves as the liaison to various government and private entities for the purpose of promoting harmonious relationships with grantors.  Responsibilities also include assisting in the response to Request for Proposals for government food service contracts to include direct negotiations and proposal submissions. In addition this employee may be responsible for assisting with the training and supervision of Business Enterprise Representatives and Business Enterprise Technicians.  Other related duties may be assigned.  

Note: 

This position requires travel to various vending sites across the state and occasional overnight travel is also required. 

SALARY:     
$44,341 - $67,213 annually
Scale MS
 Rank 76

(260 Days)


Direct Deposit is required.

This is an exempt position, and is not subject to overtime or compensatory provisions of the Fair Labor Standards Act.
DEADLINE FOR APPLICATION:
August 6, 2014
This position is funded by a grant award, funded by revenue generated, necessary for compliance or provides direct service delivery.
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To obtain an application for this position contact:

Ann Vail

Office: 334-293-7209 or 1-800-441-7607
Email: ann.vail@rehab.alabama.gov

AIDB IS AN EQUAL EMPLOYMENT OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER
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